EXECUTIVE COMMITTEE AGENDA
Friday, October 16, 2015 - Spokane Red Lion, Willow Room at 10:00 AM
(morning refreshments will be available at 9:30 a.m.)

. Call to Order
. Approval of Minutes — Executive Committee Meeting of June 12, 2015........cccccveveevveeeennnee. 2

. Treasury-Related Reports

a. Treasurer’'s REPOIt (GiNA) ..ociiccciieeeie ettt e e e st e e e e e e e s sarreeeeeeeeesnnanraaeeeeeens 9
(o YAV Fo T o N 201 ) &SP 39
c. Credit Card Receipt Affidavit

New Business

a. Membership SCholarship (Jill) ....eeeeeeeee o e 46
b. 1IMC Conference 2021 (DebDI€) ...eiiviiiiieiiee et e e 47
c. Red Lion Conference Site Tour (Paula)

. Committee Business/Reports

T A Lo [l { DI F- T o F= ) PP none
[ NV [ o [ (D IT- 0 - [ SRR none
Lol =10 o F= 0y Y o =T s T o) [P none
(o TR 2 1V = 1YL (1 T 1Y 2V SR 49
e. Conference Planning (Paul@).....ccueeeeieeiieicciiiieeee ettt e et e e e e e e e annees 50
P =X [NToF=Yd o T o I (5] o F- 0] 0T o) FS PSPPI 54
g. Education Coordinator (DEDBIE B)........ceceicciiriieiee ettt e e e eeerraee e e e e e e aneres 56
h. FUNAraising (DEDIE J)..ueei ettt e e e e s e e e enraeeeeeaes 61
[T o 11 oY g Tor=1 I 111 PP 74
Joo LeiSIative (CRIISTY) weeeee it e e e et e e e e e e e s aarareeeeeeean 75
S\ =T 0 0 oY=l o 11 o I = 1) ISP UUPURNt 77
[, NeWSIEtter (VIrginia) ...ttt e et ee e e e e e e e earraereeeeeas none
M. SCHOIAISNIP (DEE) cueeeeeiieieiteeeee ettt e e e e e e e e e e e e e tbrreeeeeeeessnasreeeeeaeeas none
N. Webmaster (BODDIE)......cccuirieeeei ettt e e e e e rer e e e e none
0. Archives OVersight (Jill) ...eeooieeeiiee et e e e e e naee s 87
[T o =Y o | oYoTo1 /G 11 1) ISP none
g. AWC Legislative COMMITIEE  ....ciiiuiiieiciiie ettt e e e e s e s 89

. Other Business

a. Email Ratifications: Proclamation, Retirement Gift, Region IX Rep (Debbie)................. 105
b. AWC Conference Report (Virginia)

. Good of the Order

Next Meeting - Friday, January 15, 2016 at 10:00 a.m. at Normandy Park City Hall
Tentative Topics: 2016-17 Budget and ratify new WSU Contract for NCI

. Adjournment
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DRAFT

WASHINGTON MUNICIPAL CLERKS ASSOCIATION

EXECUTIVE COMMITTEE MEETING
Thursday, June 11, 2015, 1:00 p.m.
Fife City Hall, Fife, WA

CALL TO ORDER:
President Burke called the meeting to order at 1:00 p.m.

ROLL CALL.:

President Debbie Burke

President-Elect Shannon Corin

Vice President Christy O’Flaherty

Secretary Virginia Olsen

Treasurer Gina Anderson

Boardmembers Jill Boltz, Debbie Jermann, Kay Kammer, Dee Roberts, Paula Swisher, Bobbie
Usselman

Immediate Past President Diana Quinn

APPROVAL OF MINUTES:
Immediate Past President Quinn MOVED, seconded by Boardmember Boltz, to approve the
Executive Committee board meeting minutes for March 20, 2015. The motion PASSED 12/0.

TREASURER’S REPORT:

Treasurer Anderson provided a profit and loss report. She responded to questions about conference
revenues and expenditures, financial policies, and net for the year.

Boardmember Usselman MOVED, seconded by Boardmember Swisher, to approve the
Treasurer’s report. The motion PASSED 12/0.

Treasurer Anderson stated Past President Passey’s World Points were used for gift cards for
speakers and she was able to transfer the balance of his points.

NEW BUSINESS:

ICMA Conference 2015:

President Burke reported that the ICMA conference was being held September 27-30 in Seattle
and there would be no WCMA conference this year. She said volunteers could receive a one-day
registration to the ICMA conference if they helped out.
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Secretary Olsen said the ICMA Conference Planning Conference Committee held a meeting that
her assistant attended by telephone and the local coordinator assigned various volunteer tasks.
President Burke stated that she would report about the volunteer opportunities and contact
information in the WMCA newsletter.

IIMC Conference 2021 Bid

President Burke stated she received a request from “Visit Spokane” to support their bid for the
2020 IIMC Conference which would conflict with WMCA’s 50" Annual Conference. Some of
the issues discussed were supporting a bid in 2021, different WMCA leadership seated in 2021,
need to cancel our conference in March due to limited training dollars and time away from the
office, OAMR had 50 dedicated people to pull off their IIMC conference in Portland, and the
number of people Visit Spokane would provide to assist WMCA if they received the award.

There was discussion about how the Executive Committee felt about having an 1IMC conference
in Spokane, if there would be enough volunteers in that part of the state, how to gauge interest
from the membership. President Burke suggested getting buy in from Eastern Washington
regional associations since there was no eastside representation on the Executive Committee.

Boardmember Boltz volunteered to draft a letter to regional associations about what the conference
involves and if they would be willing to write letters of support and commit to helping.

Discussion ensued about a timeline for the bid packet and it was noted that Visit Spokane would
need support by March of 2016. It was agreed there would be further follow up discussion at the
October board meeting.

Education Reports:
This item was moved up on the agenda since Education Coordinator/Past President Ali Spietz and
Education Committee Chair Carol Etgen were in attendance.

Past President Ali Spietz explained that she and Education Committee Chair Carol Etgen met and
divided the education duties as follows: The Education Committee Chair would be responsible for
conference education and the logistics (locations, facility, food, etc.) for the fall academy while
the Education Coordinator would be responsible for the academy speakers along with the NCI
Director, Athenian Dialogue, and coordination with the NCI Director on anything related to the
institute.

President Burke asked if everyone read the revised job descriptions.

Boardmember Roberts MOVED, seconded by President-Elect Corin, to accept the job descriptions
for Education Coordinator and Education Committee Chair. The motion PASSED 12/0.

Past President Spietz reported on plans for the fall academy with speaker David Rabiner and a
topic about co-workers and working environment.
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Past President Spietz spoke about fall academy locations and noted that the so-called “eastside”
location is really a central location.

Education Committee Chair Etgen recommended bringing back an eastside and westside academy
location that will help reach the clerks in the smaller towns and better accommodate people’s
schedules on both sides of the mountains.

There was discussion about westside/eastside/central locations, having two fall academies, budget,
speaker expenses, food, materials, and facilities. It was noted that it is definitely more expensive
to have two academies and we went to one academy due to the recession. Discussion continued
that while WMCA is in a good financial position, it might be a good time to bring back a second
academy, especially for those clerks who live in the remote areas of the state.

Vice-President O’Flaherty MOVED, seconded by Immediate Past President Quinn, to have two
fall academy (west and east) locations in 2016. The motion PASSED 12/0.

Past President Spietz spoke about the upcoming Athenian Dialogue schedule planned during the
annual conference in 2016. There was discussion about registration and the best way to cut off
registration after the maximum 35 attendees register.

Boardmember Roberts suggested submitting a separate registration for the Athenian Dialogue and
proof of conference registration. Boardmember O’Flaherty suggested doing a lottery so we know
how many people would have interest anyway.

President-Elect Corin stated that as a follow up, we could survey members about the Athenian
Dialogue and find out how many wanted to attend but were not able to register before it filled up.
Boardmember Usselman said members could be required to pay online or send in checks.

It was decided that the Athenian Dialogue would be included with the cost of registration, there
would be a box on the registration form, and the first 35 people who send in a check will be
accepted. It was noted that there will be a waiting list and a deadline for sending in checks. It was
further clarified that you can go online to register but you do not have to pay online.

Past President Spietz said she would prepare something for the newsletter that includes the
deadline for payment.

Past President Spietz briefed the Executive Committee about the Northwest Clerks Institute and
stated that it went well. She said Director Dema Harris was concerned about registration for PD
4 but after sending out an email that the class was in jeopardy of being cancelled, registration
increased and the class had very good attendance. Past President Spietz said the NCI Committee
will be talking about the contract with WSU that is expiring at the end of this year.

Past President Spietz said the education survey was included in the packet and WMCA had a great
response with 156 members responding. She said each of the states is disseminating the data. Past
President Spietz stated that about half of WMCA respondents stated they will attend conference
with cost and being out of the office as main reasons people are not able to attend. She said there
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is still strong interest in the academies but distance is sometimes a factor so having an academy on
each side of the state may help with that.

Past President Spietz reviewed some of the topics that were suggested by clerks at conference. She
said there is confusion about some of the terminology used for education. The Executive
Committee spoke about dropping the term “master academy” and using spring/fall academy to
avoid confusion by the membership. Past President Spietz volunteered to write a newsletter article
clarifying and explaining what these educational opportunities are. Past President Spietz asked for
input on speakers and topics and several suggestions were provided to her.

President Burke said the postcard mailing needed to go out right away so there would be enough
time to apply for fall academy scholarships. President Burke and President-Elect Corin
volunteered to help Past President Spietz and coordinate with Boardmember/Webmaster Usselman
to post information online.

IACC Conference

President Burke stated that Past President Passey was contacted to see if they could advertise their
fall conference to our members and if WMCA wanted a booth at their conference. There was no
interest in pursuing this opportunity.

COMMITTEE REPORTS:

Audit Committee
Immediate Past President Quinn referred to the written report.

Awards Committee
There was no report.

Budget Committee
President-Elect Corin said she will add an additional fall academy to the 2016-17 budget to
accommodate east and west side locations.

Bylaws Committee
Boardmember O’Flaherty said there are no proposed bylaws amendments.

Conference Planning Committee
Boardmember Swisher reported that the 2015 conference was a success. She said she met a good
contact with the Hilton Hotel who helped with ideas for booking future conferences.

Boardmember Swisher said this contact provided helpful information as she was in the process of
sending out RFPs to find the best locations for future conferences in predetermined, rotating
locations. She stated her goal is to find locations for 2018 through 2022 and visit all the proposed
sites by the fall meeting. She added that she probably will not have contracts for all the locations
this year except for the 2018 location.

There was further discussion about the host city and deciding on a process for selecting it.
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Education Committee
There was no additional report.

Fundraising Committee

Boardmember Jermann referred to the written report and spoke about fundraising ideas including
a 50/50 raffle at fall academy and a heads and tails game to raise money at conference. She
provided a handout regarding a t-shirt slogan contest. The Executive Committee agreed with the
recommendations for the t-shirt contest including the winner receiving a paid registration for either
the 2015 fall or 2016 spring academy.

Boardmember Jermann said the committee recommended continuing the grand raffle, maintaining
the prize levels and having a silent auction at the 2016 annual conference.

There was discussion about a karaoke fundraiser and the pie in the face fundraiser. Boardmember
Jermann said the Fundraising Committee would have a more solid recommendation for
consideration at the October board meeting. She added that the Committee will offer full zip
sweatshirts with the bright colors again.

Historical Committee
Boardmember Boltz said there was no report.

Legislative Committee
Boardmember O’Flaherty referred to the written report.

Membership Committee
Boardmember Kammer credited Chair Elizabeth Smoot for pulling together the information in the
packet.

There was discussion about having the Membership Committee take care of the meet and greet
event at the conference, provide an orientation about what to expect, and then take them over to
the President’s reception and introduce them around to the Executive Committee.

Newsletter Committee

President-Elect Corin suggested a save the date section for scholarships, training opportunities,
etc. Secretary Olsen had no report except that she had a list of potential featured clerks for the
newsletter.

It was noted that the 2016 conference dates are March 16-18 with the Spring Academy on March
15.

Scholarship Committee

Boardmember Roberts stated that the proposed scholarship plan would be presented later via email
due to Committee Chair Melissa Collins having a death in the family. She asked Boardmember
Usselman to see if the scholarship application could be done online and then they will finalize the
report.
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Boardmember Swisher stated that we may need to cap the number of scholarships. It was decided
that the decision to cap could be delayed until after the first round to see how it goes if this system
is passed. Secretary Olsen asked that we see how many scholarships were awarded in the past year
and compare that if a new system is implemented.

Boardmember Roberts stated that a member asked the Executive Committee to reconsider the
policy for refunding registrations for a death in the family. There was discussion about it being so
difficult to define immediate family, step families, grandparents who served as parents,
bereavement policies, members who have had cancer and been denied, and WMCA being
responsible for paying the expense regardless.

It was noted that the refund policy is included on the registration form. Further discussion ensued
about there being empathy for the membership but with so many different circumstances, it would
be virtually impossible to be fair to everyone.

There was no consensus to reconsider the no refund policy (after the cancellation date) in order to
stay consistent and encourage the affected member to apply for a scholarship to account for
training funds lost.

Webmaster Report

Boardmember Usselman explained that the website provider has changed the pricing plan and
there will be an increase in the cost of the website fees. She added that they have not raised the
fee in nine years.

Boardmember Usselman said the Professional Plan is $100 per month and we get a 10% discount
for paying by the year. She said this plan is going up and she recommends when the plan comes
up for renewal in November, we switch to the Community Plan and pay by the year. This plan is
$70/month.

Boardmember Boltz asked about redesigning the website and if anyone saw a need. Secretary
Olsen stated that she has heard from some members that the website could use a redesign.
Boardmember Usselman stated that she would want a replacement as Webmaster when her term
expires in March 2016. Boardmember Boltz said perhaps the Historical Committee should
collaborate on the website because records are moving more toward digital records. President
Burke suggested a Communications Committee to take on the newsletter, social media and the
website.

Boardmember Boltz said she would like to look at the Webmaster and Historical Committee job
descriptions and talk more in depth in October. Boardmember Usselman stated we could give
direction at the October meeting about the website payment plans.

Archives Oversight Committee
There was no report.
Handbook Committee

There was no report.
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OTHER BUSINESS:

Email Ratification

Boardmember Usselman MOVED, seconded by Immediate Past President Quinn, to ratify the
May 4 round of NCI scholarships. The motion PASSED 11/0 with Secretary Olsen abstaining (she
was one of the scholarship applicants).

Boardmember Swisher MOVED, seconded by President-Elect Corin, to ratify the May 13 decision
to approve the $150 commuter package [in lieu of housing package] for Susan Haigh for PD I.
The motion PASSED 12/0.

President Award Presentation

President Burke presented an award to Immediate Past President Quinn for her service as President
as she did not do this at conference. She said it is now noted in the task list for the President-Elect
to present the award at the annual conference.

NEXT MEETING:

It was noted that the prescheduled October 2 board meeting conflicted with the fall academy date,
so Boardmember Swisher stated she would check with the hotel to see if the meeting could be
moved.

Boardmember Jermann asked if the winner of the t-shirt contest get a free registration for an
academy. There was consensus that an academy registration be awarded.

ADJOURNMENT:
President Burke adjourned the meeting at 4:09 p.m.

Virginia V. Olsen, CMC, Secretary
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TO: WMCA Membership
FROM: Gina Anderson, Treasurer
DATE: October 5, 2015

Attached are the following reports for the fiscat year ending September 30, 2015:

Balance Sheet

Profit & Loss Budget vs. Actual
Checking Register

Savings Register

Scholarship Register

As of September 30, 2015, our bank accounts show a total of $ 113,983.18:

$ 18,162.61 Checking
$ 86,345.77 Savings
$ 947480 Scholarship

The tax return for the year ending April 30, 2015 is attached and has been electronically
filed with the Internal Revenue Service.
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WNCA
Balance Sheet

As of September 30, 2015

Assets
Current Assets
Checking
Savings
Scholarship
Total Cash

Total Current Assets

Total Assets

Liabilities & Equity

EQUITY
Opening Balance Equity
Retained Earnings
Net Income

Total Equity

Total Liabilities & Equity
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18,162.61
86,345.77
9 474 .80

11398318

113,983.18

113,983.18

97,385.88
10,145.20
6,452.10

113,983.18

113,983.18




WMCA
Profit & Loss Budget vs. Actual
May 2015 through September 2015

Actual Budget $ Under/Over
May “15-Sept '15 May "15-April 16 Budget % of Total
lnrcome

Advanced Academy 7,425.00 12,375.00 {4,950.00) 0.60

Conference 0.00 45,000.00 {45,000.00) 0.00

Dues 23,875.00 24,000.00 (125.00) 0.99

IIMC President's Reception 0.00 0.00 0.00 0.00

Money Market Savings Interest 36.06 90.00 {53.94) 0.00

Region iX Dinner 885.00 2,000.00 {1,115.00)

Scholarship Income 464 11,303.00 (11,298.36) 0.00
Total Income 32,225.70 94,768.00 (62,542.30) 34.00%
Expense

Academy Sessions 179.74 13,000.00 {12,820.26) 0.01

Annual Conference 4,142.06 65,000.00 {60,857.94) 0.06

Board Expenses 5911.24 16,284.00 (10,372.76) 0.36

Communication Expenses 2500 1,480.00 {1,455.00) 0.02

Contingency 0.00 500.00 {500.00) 0.00

iIMC 3,335.00 6,025.00 {2,690.00) 0.55

Miscellaneous Expenses 797.79 5,415.00 {4617.21) 0.15

Scholarship Expenses 11,626.77 26,500.00 {14,873.23) 0.44
Total Expense 26,017.60 134,204.00 (108,186.40) 19.39%

Net Profit (Loss) 6,208.10 (39,436.00) 45,644.10 -15.74%
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Register: Chase Checking

From 05/01/20:15 through 09/30/2015
Sorted by: Date, Type, Number/Ref

WMCA

10/5/2015 3:44 PM

Date Number Payee Account Memo Payment C Deposit Balance
05/01/2015 Region IX Dinner Deposit X 70.00 13,756.00
05/01/2015 -split- PayPal X 1,826.25 15,582.25
05/01/2015 -split- Deposit X 0.00 15,582.25
05/0122015 -split- Deposit X 0.00 15,582.25
05/04/2015 -split- PayPal X 511.65 16,093.90
05/06/2015 -split- Deposit X 1,235.00 17,328.90
05/06/2015 -split- Deposit X 1,350.00 18,678.90
05/06/2015 -split- Deposit X 1,350.00 20,028.90
05/06/2015 -split- Deposit X 2,337.90 22,366.80
05/07/2015 -split- Deposit X 1,350.00 23,716.80
05/07/2015 -split- Deposit X 995.00 24,711.80
05/07/2015 -split- PayPal X 803.55 25.515.35
05/07/2015 990 Virginia Olsen ANNUAL CONFERE... 21.88 X 25,493.47
05/07/2015 991 Association of Wash... Board Expenses:Execu... 30000 X 25,193 47
05/11/2015 -split- Deposit X 455.00 25,648.47
05/13/2015 split- Deposit X 1,350.00 26,998.47
05/13/2015 992 City of Rainier Scholarship Expenses:... 600.00 X 26,398.47
05/13/2015 993 City of Othello Scholarship Expenses:... 600.00 X 25,798.47
05/13/2015 994 City of Monroe Miscellaneous Expense... Reimbursement 111.83 X 25,686.64
05/13/2015 995 WSU - Conference .. -split- 2015 PD Schol... 10,050.00 X 15,636.64
05/14/2015 -split- Deposit X 1,125.00 16,761.64
05/14/2015 996 Monica Martinez Si...  IIMC:{IMC President's... 1,820.00 X 14,941.64
05/2122015 -split- Deposit X 1,050.00 15991.64
05/21/2015 Bank Of America Board Expenses:Execu...  Gina Anderson 1,000.00 X 14,991.64
05/21/2015 Bank Of America -split- 653.51 X 14,338.13
05/22/2015 -split- PayPal X 584.40 14,922.53
05/26/2015 -split- PayPal X 1,387.95 16,310.48
05/26/2015 -split- Deposit X 360.00 16,670.48
05/28/2015 -split- Deposit X 1,050.00 17,720.48
05/28/2015 ~split- The Square X 216.97 17,937.45
06/01/2015 997 Pinnacle Promotions Board Expenses:Execu... 150 Gavels - Cl... 400.00 X 17,537.45
06/01/2015 998 Ali Spietz Board Expenses:Educa... 1IMC Conferen... 499.41 X 17,038.04
06/02/2015 -split- PayPal X 364,95 17.402.99
06/02/2015 999 Alice Attwood IMC:Outgoing Regl... VOID: Qutgoin.., X 17,402.99
06/15/2015 Bank Of America Board Expenses:Office... Debbie Burke 92842 X 16,474.57
06/15/2015 Bank Of America Board Expenses:Office...  Shannon Corin 1,179.12 X 15.295.45
06/16/2015 -split- Deposit X 1,157.00 16,452.45
06/19/2015 {000 WSU - Conference ... Scholarship Expenses:... Lodging for Ta... 500.00 X 15,952.45
06/19/2015 1001 Virginia Olsen Board Expenses:Execu... Lodging for A... 503.64 X 15,448.81
06/24/2015 -split- Deposit X 810.00 16,258.81

Page 1
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WMCA 10/5/2015 3:44 PM
Register: Chase Checking

From 05/01/2015 through 09/30/2015
Sorted by: Date, Type, Number/Ref

Date Number Payee Account Memo Payment E Deposit Bnlancg
06/25/2015 -split- The Square X 57.75 16,316.56
06/29/2015 -split- PayPal X 145.80 16,462.36
07/02/2015 -split- The Square X 2397 16,486.33
07/10/2015 -split- Deposit X 455,00 16,941.33
07/13/2015 -split- PayPal X 1,610.40 18,551.73
07/13/2015 1002 CCAC IIMC:Reg IX Assessm... 1,415.00 X 17.136.73
07/13/2015 1003 Alice Attwood HMC:Outgoing Regl... 100,00 X 17,036.73
07/13/2015 1004 Virginia Olsen Board Expenses:Execu.., 22724 X 16,809.49
07/24/2015 -split- PayPal X 1,049.25 17,858.74
07/24/2015 -split- Deposit X 1,000.00 18,858.74
07/24/2015 Bank Of America ACADEMY SESSION... Shannon Corin 179.74 X 18,679.00
07/24/2015 Bank Of America ~-split- Gina Anderson 376.77 X 18,302.23
07/24/2015 1005 Chelan County Dues 2015 Dues Overpay... 3060 X 18,272.23
07/24/2015 1006 Bank Of America -split- 177.76 X 18,094.47
08/1372015 -split- Deposit X 1.850.00 19,944 47
08/13/2015 Bank Of America -split- Debbie Burke 286.61 X 19,657.86
08/27/2015 -split- The Square X 72.22 19,730.08
08/28/2015 Bank Of America -split- Paula Swisher 19452 X 19,535.56
08/28/2015 1007 City of Sequim Communication Expen... 2500 X 19.510.56
08/29/2015 -split- Deposit X 535.00 20.045.56
09/08/2015 -split- PayPal X 134205 21,387.61
09/14/2015 -split-~ Deposit X 775.00 22,162.61
09/28/2015 1009 Susan Guzzetta & Co... -split- 2016 Keynote ... 3,000.00 19,162.61
09/28/2015 1010 Susan Guzzetta & Co.,. ANNUAL CONFERE... Friday, March ... £,000.00 18,162.61
Page 2
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WMCA 10/5/2015 3:45 PM
Register; Chase Savings
From 05/01/2015 through 09/30/2015
Sorted by: Date, Type, Number/Ref

Date Number Payee Account Memo Payment C Deposit Balance

05/31/2015 Money Market Savings... Interest X 6.83 86,316.54

06/30/2015 Money Market Savings... Interest X 7.54 86,324.08

0713172015 Money Market Savings... Interest X 7.31 86,331.39

08/31/2015 Money Market Savings... Interest X 731 86,338.70

09/30/2015 Money Market Savings... [Interest X 7.07 86,345.77
Page |
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WMCA 10/5/2015 3:45 PM
Register: Chase Scholarship
From 05/01/2015 through 09/30/2015
Sorted by: Date, Type, Number/Ref

Date Number Payee Account Memo Payment C Deposit Balance

05/31/2015 Scholarship Income:Sc... Interest X 0.37 9,473.53

06/30/2015 Scholarship Income:Sc... Interest X 0.41 9,473.94

07/31/2015 Scholarship Income:Sc...  Interest X 0.39 947433

08/31/2015 Scholarship Income:Sc...  Interest X 0.24 9.474.57

09/30/2015 Scholarship Income:Sc... Interest X 0.23 9,474.80
Page 1
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Form 990 | OME No, 1545-0047

Return of Organization Exempt From Income Tax
Under saction 501(c), 527, or 4947(a){1) of the Inlernal Revenue Code {except private foundations)
* Da nol enter sockal securlly numbers on this form as it may be made public.

E.em &uﬁeslﬁ;’ v * [nformetion aboul Form 990 and ils Instructions is ot www.irs.gov/form938.
A Faor the 2014 caiendar year, or tax year beginning May 1 + 2014, and ending  Apr 30
B Cheack f spplicabla; C Nameof oganization  WASHINGTON MUNICIPAL CLERKS ASSOCIATION]D Employeridsntfication rumber
Address changa Doing businees as 91-2168387
Name change Number and sireet {or P.O. box if mall Is not defivered to strest addrass) Roomiguita E Telephona numbar
Wiltiad redum PO BOX 5 (36Q) 754-43130
Finsl rehamAlenminaled City or town, elste or provinge, courtry, and ZIP or forelgn poslal oode
Amended rewm  JWOODLAND WA 98674 G Grossreceipts $ 119, 462.
Application pending | T Nome ond addemss of principat officer Hi(a] It s & group rahim for subordneies? Hv.- ﬁ No
SANDY PAUL, CHC 21630 11TH AVEWIE §. $ DES MOINES WA 98108 |M™ Meslsubmrnetesbanders - [ Jves [ INe
| Tawexemptsiales  [X[500cd3) | {50140) ( )4 fnserino) | J4saraior | 527
4 Webslite: * W . WMCACLERKS . ORG H(e) Broup sxemption number B
K Form of organization: | X|Corporaton | [Trest | | assosiston | | omer™ {L Yearottomatio: 1970 | M State otegal damicha: WA

22 Summary

dary AW IS D Moo R oAl Tdidey LAJVIA Ly SaaL ARAVOL L O DAARL Adsbiiviagd LW VALV VO AR
£ GOVERNMENTS OF THE STATE OF WASHINGTON. IT IS ALSQ OUR OBJECTIVE TQ PROVIDE
E IMPROVED LOCAL GOVERNMENTAL SERVICES IN THE STATE. _ _ ___ __ _ ___ ...
&| * Checkthisbox > [:I_lf the organlzation discontinued |is operations or disposed of mare than 25% of Its net assels.
&1 3 Number of voling members of the governing body (Part Vi, linefa). » « « v v v v v v v v v v v v v 3 0
“¥| 4 Number of indepandent voting members of the governing body {Part Vi, line1b) . . . . . . .. e e 4 )
é § Total number of Individuals employed in calendar year 2014 {PartV,line2a). . . . . . . . v v v v a v v s 5 0
t € Total numbaer of volunteers {estimate lfnecessary) . . . . .. ... ... s e e e e 8 15
§ 7a Total unrelated business revenue from Part Vill, column {C},line 42 . . . . . . . . oo oo e 7a 0.
b Net unrelated business taxable income from Form 980-T,Ine 34 . . . . .. . . e e e e e e 7b 0
Prior Year Current Year
8 GContributions and grants (Part Vi, llneth). . . . . . . o v b o0 v oo oo 27,340. ' 24,525,
E 8 Program servica revenue (Farl VIl Jine 2g} . . . . . . . . v vl i e o e 70,736, 84, 446.
= | 10 investment Income (Part VIil, column (A}, lineg 3,4,and 7d} . . - . . . ... .. .0 113, 91.
L} 44  Other revenue (Part VI, column {A), lines 5, 6, 8c, 8c, 10c,end 11€) . . . . . . . . . .. 6,502, 6,887,
12 Tolal revenue — add Bnes 8 through 11 (must equal Part Vilf, column (A), line 12} . . . . . 104,691, 115, 949,

13  Grants and simliar emounts pald {Part IX, column (A}, linez 1-3) . . .+« v 0 v o o 0oL
14 Bonefils pald to or for momhers {Part iX, column (A), fined} . . . .. . ... ... .. ..
15 Salarles, other compensation, employes hanefits {Part IX, column (A), lines 5-10) . . . . .
16a Professional fundraising feea (Part IX, column (A), bne 118} . . v v o o o o o v oo o 0

Expenses

b Total fundraising expensas (Part IX, column {D), tine 25} » 0. e 4 ARl R
17 Other expenses (Parl IX, column {A), Hnes 11a-11d,116-248). . . . . . . - . o o L0 98, 669, 125,400.
18 Total expenses. Add lines 13-17 {must equal Part IX, column {A), Ine 25} . . ... .. .. 88, 669. 125, 400.
18 Revenue less axpenses. Subtract line 18 fromiine12 . . . .. ... . o oL 6,022, -9,451.

—?ﬂ Beginning of Current Year, End of Year
z.. 20 Total assels (Part X, line16) . . . . . . .. . .. ... e e 116,982, 109,469,
8| 21 Total FabiHIes (FA X, M08 26) - « « « v v v v v et e e e e e 1,938,
33 > 116,982. 107, 531.

Urdu'm!ﬂmd‘m}uy Idndnrlmulf!wvomﬂdnndmlsmun.mudr!qmﬂﬂusmmmaﬂuﬁmnm.mwhheﬂofmykmadpeandbdel,nism,md.am
Lo 3

completa. Dodlaration of propan {other then offioer) is basad on all i hes eny “

g l09/15/15
Slgn Signature of oficer Data
Here p GINA ANDERSON, CMC TREASURER

Type or print name end Y.

PrinlType preparer’s name Preparer’s signatyre Dale Chaex Iﬁ]" PTIN
Pald DAVID T SAATHOFFE CPA y “ et 7/#%5 seit-amployed PO0097858
Preparer {Amsname ™ DAVID T. SAATHOFF CPA i L4
Use ONlY Fimsases ™ 10000 NE_7TH_AVENUE, SUITE Z380 FmsEN > 91-1269370

VANCOUVER WA 98685 Phoneno. {360) 696-4246

May the IRS discuss this refum with the preparer shown sbove? (see Instructions) « . . . . . . .. .. . .. N ... [ {ves {xINo
BAA For Paperwork Reduction Act Notlce, see the separate Instructlons. TEEAQ101 06/28714 Farm 890 (2014)
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Form 990 (2014) WASHINGTON MUNICIPAL CLERKS ASSOCIATION 91-2168397 Page 2
[Pt =] Statement of Program Service Accomplishments
Check if Schedule O contains a response or note o any line in this Partlil . . . . . PN
1 Bdefly dascribe the organization's mission:

R SR e i e AR R e e e e IS Wt et M s Mk W e WA e WA e e e o o o e T —— T W An R AR Me L A A Wm A e b e s e e o e e he e o A

e e e T e e S w m m e e b e b e e e L L, T L e e o mn R v T . an

2 Did the organization underizke any significant program services during the year which were not listed on the prior

FOrmB80 or 890-EZ7. « « v 4 v v v e e v v nt e e e e e e [J ves [x] wo
If "Yes,” describe these new services on Scheduis O.
3 Did the organization ¢ease conducting, or make signlifican! changes In how it conducts, any program sernvices?. , . . . . D Yes E No

if "Yes,” describe these changes on Schedule O.

4 Describe the organizalion's ogram service accompllshments for each of ils three largest program services, as measured by expenses.
Saction 501(c)'( } and 501(c%l) organizations are required to report the amount of grants end allocalions to others, the lotal expenses,
and revenue, I any, for each program sendce raported,

4a {Code; }(Expenses $ 11, 714. including granta of $ 0. ){Revenue $ 14,900.)

RE O R N T . o o e e e e e e e e e
4b (Cade: ) (Expsnsas 5 91,325, incudinggrantsof  § 0. }Revenue $ 69,546. )
ANNUAL CONFERENCE: MEETING CONSISTING OF VARIOUS _ _ _ __  ____ ______________ .. __
GUEST SFERRKERS, BOARD ELECTIONS, AWARDS AND _ _ . ___
RE OGN T O S . e e e
4c {Code: 1{Expenses 5 . Including grants of  $ }{Rovanue 5 ]
4 d Other program servicas. {(Dakcriba in Schedule O.)
{Exponges & including grants of ~ § }{Revenue 5 }
4 e Total program service expenses » 103,0389.
BAA TEEADIOZ OS/28/4 Form 990 {2014)
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Form 980 (2014) WASHINGTON MUNICIPAL CLERKS ASSOCIATION 91-2168397 Page 3
PartiVE]| Checklist of Required Schedules

Yes | No

1 Is the organization desciibed in section 501(c)(3} or 4947(a)(1} (cther than a private foundation)? if 'Yes,' complele

Schedile A. « « + + -« v - i i e e e e e e e s Ve e e e O T 1 X
2 [s the crganization required lo complete Schedide B, Schedule of Gonlributors (see Ingtructions)? . . .+ . . . o v v v o s 2 X
3 Did the orgenization engage in direct or indirect g’ﬂcal campaign aclivities on behalf of or in opposition to candidates

for public office? If 'Yss,’ complets Schedule C, de e e e e e e e e e e e e e e e e 3 X
4 Sectlon 501{c){3) organizations. Did the organlzation engage In lobbyng activities, or have a section 501(h) election

in effect during the tax yeer? If 'Yas,'complote Scheduwle C, Partlf . . . . . .« . v e n o i Lo e 4 X
5 s the organization e section 501{c)(4). 501 c?(& . or 501{¢}(6) onganization that receives membershlp duss,

assessmants, or simifar amounts as defined In Revenue Procedure 88-197 If 'Yes,' complate Schodide C, Partili . . . . . . [ X
6 Did the organizetion maintain any donar edvisad funds or eny simiiar funds or accounts for which donors have the right

Eg pr?vlde advica on tha distribution or invesiment of amounts In such funds or accounts? i "Yes,' compiste Schedule D, ¢ X

2 1 e e b e b e,

7 Did the organizatlon receive or hold a conservation easement, including easements to preserve open space, the

environmant, historic land areas, or historic structures? /f 'Yes,’ complele Schedule D, Partlf . . . .+« . oo o o0 v v v o - 7 X
8 Did the arganization maintein collections of works of art, historical treasures, or other similar assels? #f ‘Yes,’

complote Schedule D, Partitl. « . . . . . o e o et e e e e e e e s e 8 X
§ Did the organization report an amount in Pert X, line 21, for escrow or custodial account liabllity; serve as a custodian

for amounts not llsted in Part X; or provide credil counssling, debt management, ¢redit repair, or dabt negotiation

servicas? If 'Yas,'complote Schedls D, PartiV .« .« . .. o 0 e i e e e e e e e 9 X

10 Did the organizatlon, directly or through a related organization, hold assels in temporarlly restricted endowments,
permanent endowments, or quaskendowments? if ‘'Yes, complels Schedule D, PartV . . . . . v v o oo oo oo

11 If the organization’s answer 1o any of the foliowing quastions is "Yes', then complete Schedule D, Parts Vi, Vil, Vill, IX,

or X as appllcable,

a Did the organization report an amount for {and, bidldings and equipment in Part X, ine 107 /f 'Yes,’ complete Scheduie . X
X e e e e e e e e e 1a

b Did the organization raport an amount fer investments ~ other securifies in Part X, line 12 that ia 5% or more of its lotal

assots reported In Part X, line 167 If "Yas,’ complete Schadule D, Part Vil. - . . . . . . o v o v i v v v i i 11k X
c Did the organization reporl an amount for investmenls ~ program related in Part X, line 13 that Is 5% or more of its total

assets reporied in Part X, line 167 If 'Yas,’complete Schedwe D, Part Vill .+ . « . . . - . . . o v i v i i i i 11c¢ X
d Did the organlzation report an amount for other assets in Pert X, line 15 that Is 5% or more of ils tolal assels reported

In Part X, Ine 167 If 'Yes,’compiste Schadule D, PartIX . « v« v o v vt b e i i i s e e e e e e 11d X
@ Did the organization report an amount for other lisbilitles in Parl X, {ine 257 ¥ "Yes,' complele Schedula D, Part X. . . . . .. 1" X

f Did the organlzations separate or consolidated financial statements for the 1ax year include a footnota that addrosses
the organization’s kiability for uncertaln lax posltions under FIN 48 (ASC 740)? f 'Yes,' complele Schedwe D, Part X . . . . . 11 X

12a Did the or%elnlzatlon obtain separate, independent audiled financial statements for the tax year? if Yes,' complete
Schedule D, Parts Xl,end XH. . . . . . . .. . . o 0 Ot 12a X

b Was the organkzation inciuded in consalidated, independent audited financla! statements for the tax year? If Yes,' end

if the organization snswered ‘No'fo line 12a, then completing Schedule D, Parts XJ and Xilisoptional - . . . .. . . . ... [12b X
13 s the organization a school described In section 1701 YA)M? /f Yes,'complela Schedule E. . . .+ . . . . ... . .- 13 X
14 a Did the organization maintain an offica, employees, or agents oulside of the United States?- . . . . . . . .. . v v v v .. | 148 X

b Did the organization have aggregate revenues o7 expanses of more than $10,000 from granimaking, fundraiging,
business, investment, and program service aclivities outside the United States, or aggregate foreign Investmenls valuad
at $100,0600 or more? If 'Yes,'compiete Schedule F, Partslend IV . . .+ . v o v o o v v o v o e e e e ey 14b X

15 Did the organizalion report on Part IX, column {A), lina 3, more than $5,000 of grants or other assistance to or for any
fareign orgenization? If "Yes,' complele Schedule F, Pardstand IV . . . . - . . - . . . ... e e e 15 X

16 Did the organization report on Per [¥, column (A}, line 3, more than $5,000 of eggregate grants or other assistance Lo
or for fareign individuals? i 'Yes,' complele Schedule F, Partsilfend iV . . . o . v v o v o v v v v oo i .+ |16 X

17 Did the organization rt a totat of more than $15,000 of a)'&?ansea for profeasional fundrelsing sarvices an Part IX,
column {A), ines € and 11a? If "Yos,' complete Scheduls G, Pert | {(see nstructions) . . . . . e e e e 17 X

48 Did the organization report more than $15,000 total of fundreising avent gross income and contributions on Part Vilf,

linas 1c and 8a? i 'Yes,' complete Schedwle G, Parth . . . . . . . . . . - e e s e e e e e 18 X
19 Did the organizaiion report more than $15,000 of gross income from gaming activitiea on Part VI, Une 987 i 'Yes,'
complete Schodula G, Partll. . . . o\ 0 . e e e e e e e e e e s e e e 19 X
20 a Did the orgenization operate one or more hospital faclitles? if 'Yes,' complete Schedule H . . . . . . . . . . . e s 20 X
bif "Yes' to line 20a, did tha organization altach a copy of its sudited Ainancial statements to thisretum? . . . . . . .. .. .. 20b
BAA TEEAGIO3 DS/28/14 Form 980 (2014)

EC PKT Page 18 of 111




Form 890 (2014) WASHINGTON MUNICIPAL CLERKS ASSOCIATION 91-2168397 Page 4

‘PAFEIV:

Checklist of Required Schedules (continued)

21 Did the arganization repori more than $5,000 of grants or alhar assistance to any domestic organization or ’
domestic government on Part IX, column (A}, Hine §7 Jf Yes,' complele Schedvle |, Perts tand it « . .+ . .. ... .. .

22 Did the organization report more than $5,000 of grants or other assistence 1o or for domestic individuals on Part X,
column {(A), ine 27 if Yes,"complete Schedule ), Paristend il . « . . v v o o o v o .. e e e e A e e
23 Did the organization anewer "Yes' 10 Part VII, Section A, line 3, 4, or 5 about compensation of the organizalion’s current
gncf:ll ;grr’r;s; officers, directors, trustees, key employees, and highes! compensated employaes? if Yes,’ complele
Ci e J . « . 0 s v e P I I N T .

24 a Did the organization have s tax-exempt bond Issue with an outstanding principat amount of more than $100,000 as of
the lest day of the year, that was issued after Dacember 31, 20027 # 'Yes, answer lines 24b trough 24d and
complete Scheduls K. If ‘No, ‘gotoiine2%a, . . . . . . ... .. e e e e b e e e e e ke e e e

b Did the organization invest any proceeds of Lax-exempt bonds beyond a temporary period exception? . . ., .. . . .. . .

..............

& D the organization matnteln an escrow account other than a refunding escrow at any time duwing the yesr to defease
any lax-axempibonds?. . . . . L . L L e e e i e e e e e e Ve

4 Did the organlzation act as an ‘on bshelf of lssuer for bonds outstanding at any ime duringtheyear? . . . . . . .. . ...

25a Saction 501{c)(3), 501{c}{4}, and 501 Jc}(ZB) organizations. Did the organization engaga In an excess benefit
transaction with e disquallfied person duting the year? If "Yes, ' compleis Schadule L, Parl | .

b Is tho organization aware that k engaged in an excess banefil ransaction with a disqualified person in a prior year, and
tsl'u‘;‘lI ﬁ;e uérir'mgcrtﬁn has not been reparied on any of the organtzation's ptior Forms 590 or 8S0-EZ7 #f Yes,' compieta
Li] £ 1 I vomr o

L B T N T T,

26 Did the omanizalion repart any amount on Part X, line 5, 6, or 22 for racehvablas from or payabigs to any cutrent or
former officers, directers, trusiees, key employess, highest compensated employees, or disqualified parsons?
if "Yes, complafe Schedule L, Psrt . . . .. .. S e e e e e h b e e e e e e e e e .

27 Did the organization provide a grant or ofher agsistance 1o an officer, direcior, rusiee, kﬂ employas, substantial
contributor or employee thereof, a grant selection commiitee membar, or to & 35% controlled entity or family membar
of any of those persons? if Yes," complefe Schedule L Partlil . . . « v o v o0 .. e e e e e e e e e e

28 Was the organization a party to a8 business transaction with one of the following partles {see Schedule L, Part |V
inslructions for applicable filing thresholds, conditions, and exceptions):

Yes | No
21 X
2 X
23 X
24a X
24b
24c
24d
268 X
25b X
26 x

a A currant or former officer, director, trustes, or key employee? If 'Yas,’ complele Schecule L, Pari iV - - - . . . . . . . v | 288 X
b A famhiy member of & current or former officer, diractor, trustee, or key emplayee? if Yas,’ complete
Schedude L, Partiv. . . .. .. F e e e e e e e e s P r e A e e e e e Ce e e e e . 28b X
¢ An enlity of which a current or former officer, director, Irustes, or key employse S?r a family member thareof) was an
officer, director, trustee, or direct ar indirect owner? i Yas, compials Schedule L, Pat iV . . . . . . . .« v s o v v 28¢ X
26 Did the organization receiva more than $25,000 In non-cash contribulions? ¥ Yos,'complele Schedule M . . . . . ... .. 28 X
30 Did the organlzation recaive coniributions of ar, historicel treasures, or other similar assets, or qualiled conservation
contribulions? i Yes,' complate Schedude M . . . . . . .. . ... h e e e e e e e e e e e e e e e s . s X
31 Did the organization liquidate, lerminate, or dissolve and cease operations? If Yes,’complote Schedule N, Partl. . . . . .. |34 X
32 Didthe nizatlon sell, exchange, dispose of, or transfar more than 25% of its nel assets? if Yes,' complole
Schedwe N, Parlli . . . . . . P d e e e s e R Fr s r e ke kb e e e e s S e e 32 X
33 Did the organlzatlon own 100% of an enlily disregarded as rate from fhe organization under Reguiations sections
301.7701-2 and 301.77011-37 If "Yes,' complete Scheduto R, PRIF! . - - . « v v v i i b h et s e Ve e e e 33 p.4
34 Was the organization related lo any lax-exempt or taxable entity? i Yas,’ complete Scheduls R, Pert If, Iif, or IV,
endPartVbnet. .. .. ... e e s s et e m e ke e e e e e e h e e e e veane |34 X
35a Did the organization have & controtled entity within the meaning of section 512X13)7 . + .+ . o+ v o . . o e e e e a5a X
b If "Yes' o Ene 35a, did the organlzation receive any payment from or engaga In any iransaclion with a controlied
entily within the meening of ssction 512(b)(13)? i *Yes,  complele Schodule R, PariV,line 2 . . . . . . . .. .. .. .... a5h X
36 Section 501 c)(ai organizations. Did the organization make any transfers to an exempt non-charitabla related
organization? if 'Yes, complele Schedule R, Paf V. line 2 . . .+ . . . . . .. .. F e e e e e et e e 38 X
37 Did the organtzation conduct mere than 5% of its activittes through an entity that Is not a relatad organization and that is
iroated as a partnership for federal income lax purposes? If 'Yes, complate Schedule R, Pt Wl + « + + « v v v v v v v 0 n s EY4 bid
38 DM tha organization complets Schedule O end provide explanations in Schedule © for Part VI, Enas 11b and 157
Note. All Form 890 fers are required to complete Schedule © . .+ 4 . o o v v vt oo i i ... |88 1 X
BAA Form 990 (2014}
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Form 890 (2014) WASHINGTON MUNICIPAL CLERKS ASSOCIATION 91-2168397 Page 5
(AR Statements Regarding Other IRS Filings and Tax Compliance

Chech if Schedule O contains a response of hote to any lineinthis PatV . . . . . R
1 & Enter the number reporied in Box 3 of Form 1086. Enter 0- fnotapplicalbde - - . . . .. v . - | 12
b Enter the number of Forms W-2G inctuded in Bne 1a. Enter -0- i not appilcable . . . . . . . . . 1b
¢ Did the organization comply with backup withholding rules for reportable payments to vendors and reponeble gaming
{gambling) winnings to PRZa WINRIIET .« » « o 0« o o v e v et e e e
2 a Enter the number of employees reported on Form W-3, Transmiltal of Wage and Tax Stale-
mants, filed for the calendar ysar ending with or within the year covered by this retum . . . . . 2a

b if at least ana |s reported on line 2a, did the organizatlon file all required federal employment tax retums? . . . . . . .. ..
Nate, If the sum of lines 12 and 2a Is greater than 250, you may be requfred to e-file (see Instructions}

3 a Did the organization have unrelated business gross income of $1,000 ormore during theyear?. . . . . . .. . v o v v v v
b 1 *Yes' has R Bied 2 Form 990-T for this year? i ‘No* s ina 3b, provide an explanalion In Schedulg O . . . - . . - . -« .. Ve
4 a At any time during ihe calendar year, did the crganization have an Interest in, or 8 signature or olher authority over, a
financial account In @ foreign country {such as a bank account, securities account, or other financlal account)? . . . . . . . .

b If 'Yes," enter the neme of the foreign country: »
See Instructions for filing requirements for FinCEN Form 114, Report of Foretgn Bank and Financlal Accounts. {(FBAR)
5 a Was tha organization a party o & prohibhed tax shelter transaction at any Ume during the tax year?, . . . . . - . v v v us .
b Did any lexable party notify the organization that It was or Is a party o a prohibited tax shelter fransactlon? . . . . ... . .
c If "Yas,' to line 5a or 5b, did the organizatlon file Form 8886-T7 . . . . . . - . .« o oo v v ot e e e e e

& & Does the organizetion have annual gross recaipts that are normally greater than $100,000, and did tha organlzation
solicit any contributions that were nof tax deduciible as cherilable contributions? &+ .+ v .o v v v wwcea e Ga X

b If 'Yes,' did the organization include with evary soficitation an express stalement that such coniributions or plfts were
rvot tax doductible R T

7 Organizations that may race[ve daductlble contributions under sectlon 170{c}.

a Did the organization recelve a Ige.yrnant in excass of $75 made partly es a contribution and partly for goods and
services provided to the payo

b It Yes,' did the crgantzation notity the donor of the value of the goads or senvices provlded? e A h e

c [FJ[d the orggnlzatron sell, exchange, or otherwise dlSpoBB of tangible personal property for which it wes required to file
orm 82 .

d If Yes,’ indicote the number of Forms 8282 flled durlng theyear . . ... .. oo I 7 d[
e Did the organization recatve any funds, directly or tndirectly, to pay premiums on e personat benefif contract?. . . . . . ...
t Did the organization, during the year, pay premiums, directly ot indirectly, on a perscnal benefit contracl?. Ve e s

g If the organization raceived a contribution of qualified intellectual praperty, did the urganlzal:on file Form 8899
ss required? . . . - e e e i e e e e . e e r e e e T9

h if the organization recelved a contribution of cars, boats, airplanes, of other vehiclas, did the arganization file a
Formi088-C? .« « v v« - e b e e e e e e e e e h e s e f e e e e Th

8 Sponsoring organizations maintaining donor advised funde. Did a donor sdvised fund malntained by the sponsoring
orpanization have excess businass holdings at any lime duringtheyear?. . . . . .. . v o0 v v v - e e e

9 Sponsoring organizallons maintaining donor advised funds.
a Did the sponsoring orgenization make any laxable distributions under seclion 49667 » . - . « .+ v v o v o . Ce e

............... P T ) P T L R T T T R I

............................ e R A T R S B

b Did the sponsoring organization make a distribution to a donor, donor advisor, or related person?. . . . . .. .. . .. e
10 Section 501{c)(T} organizations, Enter:
# Iniliation fees end capital contributiont included on Perl VUil ine 12, . . o v v« v v v v o w s 108
b Gross recelpts, indluded on Forrn 880, Parl Vi), fine 12, for public use of club faciiities . . . . . 10h)
11  Section 501{c}{12) organizetions, Enter;
a Gross Income from members or shereholders. . . . . . . . e e e i e e 11a
b Gross incoma from other sources (Do not net amounts due or paid to other sources
apgainst emounts due or received fromthem.). . . . . - . Lo s 14 b!
12a Sectlon 4947(a){1) non-axempt charitable trusts, Is the arganization fillng Form 990 inlleuof Form 10417 . . . . . . . ..
b I "Yes,' enter the amaeunt of lax-exempt Interest recaived or accrued during the year . . . . . . I 12bl
13 Section 501{c}(29) qualified nonprofit health insurance iesuers.
a Is the organization licensed o issue qualified health plans inmore thanone state? - . . . . - - - v v v oo o e v v e

Mote. See the instructions for addilional information the organization must report on Schedule O,
b Enter the amount of reserves the organization is required lo maintaln by Lhe states in

which the organizalion Is licensed to Issue quelified healthplans . . . . . ..o oo oo n s . | 136
¢ Enterthe amoumt of reserves onhand . . - - s o v v v e v v a b i e s 13¢ =
44 2 Did the organization receive any payments for indoor tanning services during thetaxysar? . . . . . . . . oo v e L .. | 1Aa X
b if *Yes, has it filed a Form 720 to repor these payments? if ‘No,' provide en explanation in Scheguie 0. . . . . . . . . . . . 14b
BAA TEEAOWE 05/28/14 Form 990 (2014)
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Form 880 (2014} WASHINGTON MUNICIPAL CLERKS ASSOCIATION 91-2168397 Page 6

Governance, Management, and Disclosure For each Yes' response (o lines 2 through 7b below, and for

@ 'No’ response lo line 8a, 8b, or 10b below, describe the circumstances, processes, or changes in

Schedule 0. See instructions.

Check if Schedule O contains a response ornote to any tine inthis PartVE- - . v v v v v o oo v s W ke e e e f}_(]

Section A. Governing Body and Management

1 a Enter the number of voting members of the goveming body at the end of the tax year. . . . . . 1a
if there are materlal differences in vating ights among members
of the ﬁoverning body, or if the governing body delsgated broad
autharity to an executive cormimlties or similar commitiee, explaln in Schedule O, :

b Enter the number of voting members Included in line 1a, above, who are independent . . . . . 1b
2 Did eny officer, direclor, trustee, or key cmployee have a family relationship or a business relationship with any other PSR
officer, direclor, trustee, or Key employea? . . . . . . . . . o o o v v i e, . e s e e e e Vet s e 2 X

3 Dld the organizafion delegals control over management duties customarily performad by or under the direct supervision
of officers, directors, or trustees, or key employaes o s management company or olhar parson? . . . . . Ve e e e 3 X

4 Did the organization make any eignificant changes to tis goveming documents
since the prior Form 880 was filed? . . . . . . . . . .. ... ... . ... e ke e e e e e e e e 4 X
& Did the crganization bacome aware during the year of a significant diversion of the organization's assets? . . . . . . . . . 5 X
8 Did the organization have members or stockholders? . « - . - . v v v v v v e b i e e e e e i [} X
7 a Did the organization have members, steckholders, or other persons who had the power to elect or appolnt one or more
mermbers of the governing bady? . . . . . . b e e e e e e e e e e e e e e e e e e 7a X

b Are any governance decisions of tha orgenizalion reserved to {or subject to approval by} mambers,
stockholders, or persons other than the governingbody? . . . . . .. ... e e e e e e e e e e

8 l'.;i‘l: ftl'na l‘.,mc'::lg;nanIzalir.m contemporaneously document the meetings held or written actions underiaken during the year by
the following:

aThegovemingbody?. . . . . . . . v v oo ... D T T T T ST
b Each committee with authority to acl on behalf of tha governing body? . - - . . . . . o v e it it e e
8 s there any officer, director, truslee, or key employee listed In Part Vi1, Seclion A, who cannot be reached at the

organization’s muiling address? If Yas, ' provide the names and addresses in Schedule O . . . . . . . . e et .. 9 X
Section B. Policies (This Section B requesis information about policies not required by the Internal Revanue Code.
Yas | No
10a Did the organization have local chapters, branches, or affiiates? . . . . . . . . . e e e e e e e e e e 10a X
b If Yes,” did the arganization have written poficles and procedures qoverning the acthdlies of such chaplers, affBales, and branches fo ensure thelr
operations are consislent with the organizalion's exemplpurposes?. « « .« . . 2 v v 0 v . b e e e e e e e
11 & Has the organizafion povided a complate capy of this Form 990 lo alt members of lls gaverning body before @ing the form? . . .. .. ... ..
b Describe In Schadule O the process, If eny, used by the organtzation 1o review this Form 090,
12 2 Did the organization have s written conflict of interest policy? If No,"gofolne 13, . . . . v . . . . . Ve e e e
b Were officers, directors, or Uustees, and key employees required to disclose annually interests that could ghve rise
toconfllets? . . ... ... Fh e e e e e e S b e e e N e e e e Vet e e e e Ve v e - 112D
< Did the organization regularly and consistently monitor end enforce compiiance with the policy? If "Yes, describe fn
Schodule O how thiswasdone . . . . . . T e e e e e e e e e e e e e e e A B -2
13 Did the organization have e writlen whislieblowerpolicy? . . - . <« . v v v v v a .. e e . I k! X
14 Did the organfzation have a written docurent retention and destruclionpolicy? . - o v v v v v v . . A R 7

15 Did the process for determining compensation of the following persons inslude a review and approval by Independent
persons, comparability data, and contemparanenus substantiation of the delibaration and decision?

& The orgenization's CEQ, Executive Direclor, or lop management officiaf . . . . . . . . . PR e s
b Other officers or key employaes of the organlzation. . . . . . ... ... F e et e e e e e e
if *Yas' to line 15a or 15b, describe the process in Schadule O {soe instructions).
16a Did the organization invest in, cantribute essets to, or patticipate in & joint venture or similar arrangement with a
taxable enfity duringtheyear? . . . . ... ... ...... e S e e e e Ve e

b If 'Yes,' did the organization follow a written policy or procedure requiring the o[_?anlzation to evaluate ils
participation in joint venlura arrangements under applicable federal tax faw, and take steps to safeguard the
nization's exempt staius with respect to BUCH BITARNGMBIIBT . « + + - « « « v v v a0 v v e n s YRR

Sectlon C, Disclosure
17 List the states with which a copy of this Form 980 Is required to be filed » Washington

18 Seclion €104 requires en organization to make its Forms 1023&}3{ 1024 if applicabia), 990, and 880-T (Section 501(c)3)s only) evallable
for public ingpection. Indicate how you made thesa evallable. Check at! that epply.

D Own website I:l Anoiher's webslte El Upon request D Other {expfain in Schedide O)
18 Destribe In Schedule O whether (and If 50, howj the oraanization made Hs governing documents, confiict of interest poticy, and financll stalements avallahle lo
the public during Hee lax year.
20 Slale Ihe name, address, and telephone number of the parson who possesses the omanization's books and recards; »
GINA BRNDERSCN CITY OF WOODLAKD, PG BOX 9 WOODLAND Wa 98674 {360) 225-8281
BAA TEEADIOE H1AN14 Form 880 {2014)
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Form 880 (2014} WASHINGTON MUNICIPAL CLERKS ASSQOCIATION 91-2168397 Page 7

g £ Compensation of Officers, Directors, Trustees, Key Employees, Highest Compensated Employees, and
Independent Contractors

Chock if Schedule © contains a respense or note to anylineinthisPart Vit . . - . . . . @ o v ov v m e v e n PP D

Section A. OHicers, Directors, 1rustees, Key Employees, and Highesf Compensated Employees

1 & Complete this table for all parsons required 1o be listed. Report compensation for the calendar year ending with or within the
organization's tax year.

o List 2 of the organization's current officers, direclars, trustees (whethar individuals or organizations), regardless of emount of
compensalion. Enter -0- in columna (D), {€). and {F) if no compensation was pakd.

o List all of the organization's current key employeas, If any. See instructions for definition of key employee.’

# List the organization’s five current highes! compensaled employees (ather than an officer, director, trustee, or key employee)
wha received re bie compensation (Box & of Form W-2 andiar Box 7 of Form 1099-MISC) of more than $100,000 from the
organization and any related organizations.

* List all of tha organization’s former officers, key employees, and highest compensaled employess who recelved more than $100,000
of reporiable compensaticn from the crgantzation and any related organdzations.

» List alf of the organization's former directors or trustaes that received, in the capacily as a former diractor or trustee of the
organization, more than $10,000 of repartable compenzation from the organization and any related crganizations.

List parsons in the following order: individual truslees or directors; institutlonal trustess; officers; key employees; highest compensated
amployees; and former such persons,

B—l Gheck this box if neither the organization nor any related organization compensated any curran! officer, director, or trustes.

)
{A) (B) | B o ansan poreon (D) (€) (F)
Keme and Title Ayermpe: {8 both 2n officer and & Roportabie Reporiabla Estimated
'l:t"'m i&odc:'a.ruabe; vyt (o ol;gsr:znﬂz:“ salplod oa::nlmm mﬁéﬂﬁ'
&Eﬁ g: g g .g %gﬁ (V-2 T000-MISC) W-2H Bh9 MISC) ofomthe
igted - o wnd relalsd
organiza. g 2 g % ‘% 8 crganizmio
ganiz B
= (i %
Hire)
_U) GINA ANDERSON, MMC _3.00
TREASURER X Q. 0, 0.
{2 VIRGINIA OLSEN, CMC ___ _ ___ _ _2,00
SECRETARY X 0. 0. 0.
_{3)_DEBBIE BURKE, MMC _ __ ___ _3.00
PRESIDENT X 0, g. 0.
_)_DIANS ODINN, MMC_ __ . 2,00
PAST PRESIDENT X 0. 0. 0.
_{8)_PAULA SWISHER, CMC __ ___ | 1.09
BOARD MEMEBER X 0 0 0
_{&)_CHRISTY O'FLAHERTY, MMC ___ _ _ _1.00
VICE~PRESIDENT X C. 0. 0.
_(N_BQHBIE USSELMAN, MMC__ _____._|_1.90
BOARD MEMBER X 0. 0. 0.
_ JILL BOLTZ, CMC _ _______ .| 1.00
BOARD MEMBER X 0. 0 0
_(9)_SHANNON CORIN, CMC _ _ _______ _3.00
PRES IDENT-ELECT X 0. 0. 0.
(10) DEE ROBERTS, MMC___ _ ______ _§ 1.00
BOARD MEMBER X 0 0, Q.
{i1)_DEREIE JERMANN, MMC _ __ __ __ _ _1.00
BOARD MEMEBER 0, 0 0
12)_KAY KAMMER, MMC _ . __ _ _1.00
BOARD MEMEBER g, 0 Q.
N ] ——
B e e IR
BAA TEEAD107 Q227114 Form 890 {2014}
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Form 930 (2014) WASHINGTON MUNICIPAL CLERKS ASSQOCIATION 51-2168397 Page §
PartViliiSection A, Officers, Directors, Trustees, Key Employees, and Highest Compensated Employees fontued

(8} {c)
{A} Anv;lr:'ga {da nat I:::ek mmkumm D) (E) (F)
Name and te = B unisss perton | n:nptw;l::lg:m Reponabie son anCtimated
ot o] 21he e
hﬁgﬂ g g F %2 g (W.27056 MISC) ﬁamsc) o
relaled ik § - = and selated
oanie § g offjanizations
- ians =
) g
fine) g

(L TSN S

a8 e .

L O —em

a8 ] ———

a8 ] S

ey e ] ————

Y e

22 ] ——

B PN AP

L PN e

& ————

1bSubiptal. . . . . . ... . L. e N e e e e 0. 0. 0.
¢ Total from continuation sheets fo Part VI, Section A . . . .« . . ... ... F .
d Total (add tines 1bandie) . . ... ... .. P b 0. 0. 0.

2 Total number of individuals {Including but nat Iimlted lo those listed above) who recelved more than $160,000 of raportable compensation
from the organization &

3 Didthe organlzation list emy former officer, divector, or trustes, key emp]oyee or highest compensated employee

on lina 1a? If Yes,' complate Schedula J for such Idhdual « . . v v o 0 v o i e e e e e e e e e e e e v
4 For any Individual listed on line 1a, Is the sum of reportable compenzation and other compensation from

the gr’%?ﬂnvi‘z:lx}n and related organizations grealar than $150 7 il 'Yes® complete Schedula J far

suc A« 2 4 v vk e ar e e e e e e W e e e

5 Did any person listed on line 1a recelve or acorue compansation from any unrelated organization or individual
for services rendered to the organization? If Yes,’ complale Schedute J for suchperson .+ + .+ . .
Sectlon B. Independent Contractors

1 Complete this lable for yolr Give highest compensaled Indepandent contreciors thal receved More than $100,000 of
compensation from the organization. Report compensation for the calendar year ending with or within the organizalion's tax year.

.............

{A) . (B} ()
tName and busness address Description of servicas Compensation

2 Tolal number of independent contractors (including butl not limited o those listed abova) wha raceived more than
$100,000 of compensation from the organization ™

BAA TEEAQIDS DIDIAS Form 980 (2014)
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Form 890 (2014) WASHINGTON MUNICIPAL CLERKS ASSQCIATION 91-2168397 Page 9
Miflil Statement of Revenue
Check if Schedule O ctoany e inthig ParVIl . .« Lo iiliiiio.on [
e g (&) ®) {C) (D}
. Total revenue Related or Unralated Revenue
: axempt business extluded from tax

function revenus under seclions
rovenue _ _ 512-514

e e
1a Federaled campaigns - - - . . ia
b Membershipdues . . . . . . . 1b 24,525, F
¢ Fundraisingevents. . - - . . . 1¢
d Related organizations . . . . . 1d
e Govemment grants {contibulions) . . 1e
f Al other conlribuBons, giis, grants, and
simitar amaunis not included sbove . . 1f
@ Noncash contribations included In lines Ta-14: S
| hTotalLAddlines1a-1 . . . . o« . v v v v v v s -
Businass Code s e o e R ]
2a ADVANCED ACADEMY _ __ _ 813000 14,900. 14,900, 0.
b ANNUAL CONFERENCE __ _ _ 1813000 69,546, 69,546, 0

c

d

f All other program service revenua . . .
g Total. Addlines 28-2f . . . ... - - .00 Lo > 84,446 . [ S

3 Investment income {including dividends, interest and
other similar amounts) . . . . . . . . St e - a],

4  Income from Invastment of tax-exempti bond proceeds -  *

§ Royaltles. .+ v v v v v v o o a0 s
{i) Real {} Personel

. Contributions, Gifts, Gratts
Program Service Revenue | . 5 ciaher Simitar Amounts

v

6a Grossrents . . . . .
b Less: rental expensas
¢ Renlal income or foss) . .
d Netrental income or flos) . . . . . . . . .

7 & Grass amound from sales of
assets other than kwemnary

b Less: cosl or ather basks
and sales expenses . . .
¢ Galnor (loss) - - - .
d Netgalnorfloss)- - . - - . .. ... ..
Ba Gross income from fundraising events
{nat including. . §
of contributions reported on line 1c),
SeeParlIlV,linetB. « + v v .. ... B
b Less: directexpenses . . .+ v+ - - B
c Netincome or (loss} from fundraising evenls . . . . . -

Other Revenue

0a Gross incoms from gaming activities.
SeePart IV, ina 18, . . . ... ... B

b Less: direct exponses . . . .. ... b
¢ Net income or {loss} from gaming acivities . . - . . . . .

108 Gross sales of inventory, less returns

and gllowances . . . - . . .. - .. A 1,366,
b Lesa: coslofgoodssold . . . . . .. b 844 . i ] : 7 ; =
¢ Netincome or (foss) from sales ofinventary . . v« v o - ® 57 522, 0 o
NEscallanecus Ravenue Business Gode ; .
e
b
d A¥ other revenue . . A
e Tatal. Add lines {ia-11d. . .. . . . .. .. N ‘
12 Total revenus. See Instrucllons . . . . . e - 115,944, | 84,968, | 0. G, 456,
BAA ' TEEAGIOR 171314 Form 930 {2014)
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Fﬂﬂ'ﬂ 990 (2014) WASHINGTON MUNICIPAL CLERKS ASSOCIATION §1-2168397 Page 10
'BAEIXS] Statement of Functional Expenses
Sac!fon 501(5)(3) and 501(c){4} organizations must complate all columns. All other organlzaﬁons musi eomple!s cofumn (A).

Chack if Schedule O conlains a responsa or note o any e I ThIS PAL IX .« - « « « « = o + =+ + + = s o oo v oo s s e ]

{B} {C} ‘ﬂ
Pragtam service Management and Fundraising
expaensas genera! expenses expenses

A)
Do not inchide amaunts reported on lines {
6b, 7b, 8b, 9b, and 106 of Part Vi, Total expenses

1 Granis and ather assistance to domeatic
organizations and domestic govemments.
See Part tV,line21. . . ... ... Ve

2 Grants and other aesletancs lo domestic
individuale. Sea Part W, ine22. . . ., . ..

3 Grants and other asskstance {o loreign
organizations, forelgn govemments, and far-
algh Individuals. See Farl IV, ines 15 and 16 .

4 Benefits paid toorformembers. . . . . . ..

5 Compensation of current officers, directors,
frustees, &nd key amployees . . . . . . . o

¢ Compensation not included above, to
d pafified ons (as defined under
ion 495%?2( and persons desc:ibad
Innecl}on49 (03 .....

7 Other saleries and wages ..... P

Penslon plan accruabs and contributions
{inciuds ection 401 (k) and 403{b)
employer contributions). . . . . . . s

9 Olheremployeebenefits . . . . ... .. ..

10 Payrolitaxes . . . . . . .« . u e

11 Fees for services {non-employees):
aManagoment. . . . . .. .. .. L.
hlegal. . . v o v i v e

chAocounting. . .. . ... . e e . 760. 0. 760 . 0.
dlobbying . -« - e e e
e Professional fundralsing services. See Part IV iine 17 .
¢ investment managementfees . . . . . .

g Other, (il Ine 11§Iam exceeds 10% of fne 25, column
{A} amount, Hst ine 11g expenses on Schedufe 0).

12 Advertising and promolion . . . . . . e
13 Officeexpsnses . . ... .......... 4,682, 0. 4,682, 0.
14  Information technology - - . - . . . . v 1,152, 596, 576, 0.
15 Royalies . . . . . N
16 Ocoupanty . » + « « v v e v v e v s

17 Travel + . -+« « o oo o e e 13,480, 0. 13,480, 0,
18 Payments of trave! or entertajnment
azﬁgses for any federal, stete, or locat
Officials « « « « o v v v s e e
19 Corderences, conventions, and meelings . . . 103,960, 102,463, 1,497, 0.
20 Intarest. - . . . . . o e e e e e
21 Paymenlstoaffdistes. . . . . . ... .. ..
22 Depreclation, deplation, and amnrltzatlon -
23 Insurance . . ... . e e e e s

24  Other expenses, temize expenses not
coverad above {L.Ist miscelianeous expanses
in line 242, if line 246 amount excesds 10%
of lina 25, eolurmn (A) amount, list fine 24e

}
i
i

expensesonSdmduIaO) .....
a
p T T T T TT T s oo
T T T
a7 TTTTIIITTIII I
e Aliotherexpenses .« . . v v . . v . 0. ...
25 Tolal functional expenses. Add ines 1 through 24e. . 125,400, 103,039, 22,361, 0.

26 Joint costs. Complete this ine only if
the orpanization reported in column (B}

Joint costs from a comblned educational
campsign and fundraising sclicitation.

Check here » if following
SOP 98-2 (ASC 958-720). . . . . .. . ...

BAA TEEAD30 Q628414 Form 890 (2014)
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L 8
Baginning of year End of year
1 Cash—non-nterestbearing . - « -« « v« v v o v v bt e e e e 21,290.] 1 13,686.
2 Savings and temporary cash lnvestments . . . - . . N e 95,692.| 2 95,783,
3 Pledgesandgranisreceiveble, net. . . . . . .. oo o e o 3
4 Accountereceivable, mef . .« . . . . . L. L e e e e 4
5 Loans and other recelvables from currer and former officars, directors,
trusteas, kay employaes, and highest compenseted employees. Complete o=
Part il of Schedule L. . . . . . . R, R ASGSR A E
¢ Loans and other recaivables from other disqualified persens {as defined undar
section 4958(2(1)). persens described in section 4953(::)?( B), and contributing
employers and sponsoring organizalions of section 501{c){#) volunt Bvernployees’
beneficiary organizations (see instructions}. Complete Pari Il of S el . ....
91 7 Notesandloansreceivabla,net . . .. . ............ e e e
a‘ 8 Iovenlones fOrBale OTUSE « » « v v v v v v vt e o v i e
E 9 Prepeid expenses anddeferredcharges . . . . . . . . L ... oL oL
10a Land, bulldings, and equipment: cost or other basis.
Complete Part Vief ScheduleD . . .. . . . . .. .. 108
b Less: accumtdated depreciation - . . . . . . . .. .. 10b
11 Invesiments — publicly traded secunties . . . . . . . . .. e e e
12 Investmenls — othar securities. See Part W, line$1 . . . . .. .. . ... .. .
13 Investments — program-related. See Partiv,linet1 . . . . . . .. . ... .. ...
14 intangbleasssls. . . . . - - . . L. oL L e e e
95 Oiherassets. SeeParl iV, e 1t . . . .. . . oo oo 0 Ve s
16 Total assets, Add ines 1 through 15 {mustequalline 34) . . . .« « . . v o0y 116,982.]| 16 109,469,
17 Actounts payabla and acCTued 8XPeNSES. « .+ .+ .« -« .« . s 0 s ket e n e s 17
18 Grantspayable. . . . . . . .0 o i s e s e e e e e e e e s 18
19 Deferradravenue . . .« v s o v i i i s s e e e e 19 1,938,
20 Tax-exemplbondbabilities . . .« v - b v h L oo e e
g 21 Escrow or cusiodial account jlabllity. Gomplete Part IV of Schedule D - . . . . . ..
E 22 Loans and other payables to cumrent and former officers, directors, \rustees,
a key amplo%aas, h;? ast compensated employees, and disqualified persons.
.3 Gomplate Par HafSchedule L. . . . - . . . o . o Lo o
23 Secured mortgages end notes payable to unrelated third parties . . . . . . . PP
24 Unsecured notas and loans payable to unrelated third partles .+ . . . . - . . . . . .
25 Other llablifiles (inciuding federal income tax, payables to related third parties,
and other jiabiiities nat induded on lines 17-24). Complete Parl X of ScheduleD . . . 25
26 Total fiabilities. Add lines 17through25. . . . . . . . o v v v v i v o s 0y us
° Organizations that follow SFAS 117 {ASC 958), check here » and complete
3 lines 27 through 28, and linse 33 and 34.
Elz7 Unrestrieted net assets. . . . - . .« c i b i i i e e e e e 116,982,127 107,531,
Wl 28 Temporaryresticted netBsseiS. « , -« « . - i i e e
1]
o] 20 Permanentlyrestrictedretassets . . . . .. . ..o Lo Loy
5 Organizations that do not follow SFAS 117 (ASC 958), check hera = [ |
% and complete lines 30 through 34.
£l w0 Capilal stock or trust princdpal, oreurrentfunds . & . .« . o o v v oo e e s
ﬁ]f 31 Paid-in or capital surplus, ot kand, buliding, or equipmenifund . . . . . . ... L
& 32 Relained eamings, endowmant, accumutated income, orotherfunds. . . . . . . ..
2 33 Totalnetassetsorfundbalances. . o .+ v v v v o v vt i e e 116,982.] 33 107,531
34 Totalllabillesand netasselsfundbalances . . . . . . o ool 116,982.] 34 109,469,
BAA Farm 980 (2014)
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Form 990 (2014) WASHINGTON MUNICIPAL CLERKS ASSOCTIATION 91-21683597 Pags 12
ArtX17| Reconciliation of Net Assets

CheckIdeleduIcOmnlalnsaresponseornote foanylineinthisPart Xl, + « . oo 0 v oo v L D T D

1 Total revenue {must equal Part VIII, column (A}, line12) . . . .. .. o 0 o u v te e eae s e 115, 949,

2 Tota! expenses {must equal Part IX, column (A}, Hne 25} . . . . . . T 2 125,400,

3 Revenue less expenses, Sublract e Zfrom g 1+ v o o v v v v v v v e i e e sea | 3 -G, 451,

4 Nal assels or fund balances at beginning of year {mus! equat Part X, Ene 33, column (A)) - e e e 4 116, 982.
5 Netunrealized galns {losses) on investments. . . . . . . . N e e ke e e e s e e s 5
6 Donatedservicesanduseoffachitles. . . . . . . .. ... .o L e . S e e s 6
7 Investmentexponsas. . . . . . . . i e e e e e e ., G e e e e e e 7
8 Priorparod adiusliments . . . . . . . . L L e e e e e e e e e e e e 8
8 Other changes In net essets or fund balances {explan in Schedule @) . . .. . . . .. e N

10 Net essets or fund balances at end of year. Combine lines 3 through 8 (must equal Part X, line 33,
colupfm(B}) ............... R v 110 167,531,

1 Accounting method used to prepare the Form 880: ECash DAccruat DOthar

Ef tggho anizatbn changed its method of agcounting from a prior year or checked 'Other,' explain
n ule

2 a Wara the nrganlzaﬂon's finenclal statemants complied or reviewed by an Independent accountant? . - . - . . ... . . ..
Il "Yes,' check & box below to Indicats whether the finencial stalemants for the year ware compiled or reviewed on &
separate basis, consolidated basls, or both;
[j Separste basis DConsohdated basis DBoth consotidated and separate basis
b Were the argantzation's financlel statements audited by an independent 8oCoUnt8Nt? . « < « v v v v v vt v h m e v o h

If 'Yes,' ehack a box below ta indicate whether the financis! stalements for the year were audited on a separate
basis, conscHdﬂted basis, or both:

Separate basls DCnnsotidalad basis DBom consofidated and scparate basls

¢ if "Yes' to fine 2a or 2b, does the organization have a commitiee that assumes responslbliity for oversight of the audit,
raview, or compilation of its financial slatements and seieclion of &an indapandent accountant? .+ . « v+ v h i e e e ..

i ﬂswe chea-gan!zation changad either iis oversight process of salection procsss during the tax year, axplain
in

2a As a rasull of & tedersl award, was the crgan}zauon requlred to undergo an audi! or audits as set forh in the Single
Audil Act and OMB Circular A-1337. . . . . . . f e e e e e e e T

b If 'Yes,' did tha organization undargo the required audit or eudlis? if the organization dld nat undergo the required audit
or audits, explain why in Schedule O and describe any steps laken to indergosuchaudits . - . . . . . . .. TR ib

BAA Form 880 {2014)
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Public Charity Status and Public Support | __oms o, 1550047

{SFE:I“EGE';J OLI,E%? £2) Complete if the org:gni;%i?_ﬁ i:oan ::::Lopr: 33: %ﬂll :;rgua:tfzaﬁon or a section
» Attach to Form 990 or Form 980-EZ,

Depariment %ol e Treasury * Informatlon about Sche;ltu::w)uf;t;no 3%!; g’l;gﬁgg-EZ) and [ts Instructions is o
Nama of the organkzation Employer Idemiﬁoat-ion number -
WASHINGTON MUNICIPAL CLERKS ASSOCIATION 91-2168397
Reason for Public Charity Status (Al organizations must complete this part) See instructions.
The organization is nat a private foundation because it is: (For lines 1 through 11, check only one box.)

1 A church, convention of churches, or asanciation of churches described In section 170(b}{ 1HAN1).

2 A schoot described in sestion 170(b)(1){A)(il). {Attach Schedule E.)

3 _| A hospital or a cooperative hospital service organization described in section 170{b)(1){ A)il}.

4 A medical research organization operated in conjunction with & hospital described In sectlon 170{(b)(1){A)IiF}. Enter the hospital's

narme, cily, and state:

5 An organization operated for the benefil of a college or universily owned or oparated by a governmental unit described in section
D 170?!3(1 MAMI). (Complete ParLIi)
[ A foderal, state, or local govemment or governmental unit described in section 170(h){1XA){v).

7 [7] An arganization that narmally recetves a substantial part of its support from a govemmenta! unit or from the general public described
L in saction 178{b){1}{A){v1). {Complete Partll)

8 || Acommunily trust describad in eection 170(b){1){A}{vi). {Complele Part IL)

An organization that normally receives: Si) mare than 33-1/3% of s support from contributions, membership fees, and gross receipls
from activities related to its exempt funciions — subject to cenain exceptions, and (2} no more than 33-1/3% of its supparnt from gross
investment income and unrelated business laxable Income (Iass saction 611 tax) from businesses acquired by the organization afier
June 30, 1975. See section 509({a)(2). {Complete Part li.}

10 An orgenlzation organized and operated exclusively to test for public safety. Sae section 509(a)(4).

11 An organization organized and operated exclusivaly for the benefit of, to perform the functions of, or to carry out the purposes of one
or more publicly supparted organizations described in section 508{a}{1) or sectlon 509(3)(2). See seclion sogga}(a’)]. Check ths box in
lines 41a through 11d that describas the type of supporiing organization and complete fines 11e, 11f, and 11g.

a Type L A supporting organizetion operalad, supersed, or controlled by fis supported organizalian{s), typlcally by giving the supparted
organization{s} lha gnwer to regularly appoint or elect a majority of the diractors er trusteas of the supparting organization. You must
complete Part [V, Sections A and B.

b {1 Type 1. A supporting organization supervised or controlled in connection with its squMed arganizatian{s}, bcr having control or
managemant of the susportlng organization vesled in the same poersons that control or manage the supparted organization(s). You
must complete Part IV, Sectione A and C,

c D Type Hi functionally intagrated. A supporting organization operated in connaction with, and functionally integrated with, its supported
organization{s) (see instructions). You must complste Part IV, Sections A, D, and E.

d D Type lif nonfunctionally intagrated. A supporling arganizetion operatad in connection with its supported organization(s} thet Is not
fuinctionally integrated. The organization generally must setlsfy a distribution raquiremant and an attentiveness requirement {see
instructions). You must complete Part IV, Sections A and D, end Parl V.

-] Chack this bex If the organization received a written determination fram the IRS that is a Type i, Type 1L, Type H! functionally
integrated, or Type lil non-functionally integrated suppoerting organization.

-]
i

§ Enterthe number of supported organizations . . . . . . .. L0 e e e e e e e e e e e e e e e e e 1_:_1

g Provide the following information about the supported organization(s).

{ly Name of supportad {inEN {H) Type of Yon (tv} Is the {¥) Amount of monatary V) Amaurk of ¢ther
afganization tdsacwnd on 18 arganlzation listed suppont (sez instructions) BUPpar {Aea insinotons)
above or IRC seclion In your govening
{san Jnslructfans)) document?
Yes No
(A)
B}
€}
()]
{E)
Total
BAA For Paperwork Reduction Act Notice, see the Instructions for Form 980 or 980-EZ, Schedule A {(Form 990 or 880-EZ) 2014
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Schedule A {Form 980 or 990-E2) 2014 WASHINGTON MUNICIPAL CLERKS ASSOCIATION  51~2168397 Page 2

Partil-iSupport Schedule for Organizations Described in Sections 170{b){1)(A)iv) and 170{b){1){A)(vI)

{Complets only if you checkad the box on line %, 7, of 8 of Part | or if tha organization {ailed to quaiify under Part Iit, If the
organization fails to qualify under the testa listed balow, plesse complele Parl i)

Section A. Public Support

S i o (o fiscal year (a) 2010 (k) 2011 (c) 2012 (d) 2013 e} 2014 (0 Total
" i s recehad. g nol
S fec s no
Wemypumsualgrantssm e e

2 Tax revenues levied for the
or%aruza!i:?‘s benafit n‘mfd
eflher paid lo or expe
onits Eehalf .

3 The value of services or
faciitles furnished by a
governmenial unit 1o the
organization without charge. . .

4 Total. Add lines 1 through 3 . .

5 The portlon of tota!
contributions by aach person
{other than a gevemmental
unil or pub!ic!¥ supported
orpanization) Inciuded on line 1
that exceads 2% of the amount
shown on Hne 11, column ) . .

6 Public support. Subtract fine 5
fromlned . . ..

DR

A T

Section B. Total Support

Calendar yoar (or fiscal year
heglnningyln} £ ye (s) 2010 {b) 2011 {c}2012 {d} 2013 {e) 2014 {N} Total

7 Amounts fromiined ... ...

8 Gross income from interest,
dividends, payments recelved
on secutities {oans, rents,
royalties and income from
simiareouress . . . . . . ...

8 Net lncome from unretated
business aciivities, whether or
not the business ig regularly
camedon . . ... ...,

10 Other income. Do not include
gain o loss from the sale of
capltal assets (Explain in
Part V1.)

----- L A ]

11 Total surport. Add |ines 7
though10 . . . . .. o v oL
12 Gross receipts from related activities, elz (see Instructions) . . . . .« . o oo oL

13 First fiva yaars. If the Form 890 is for the organizalion's first, second, third, fourth, or fifth lax year as a section 501{c)3)

organization, check this box and stophere. . . . . . . . . ... .. ... P e e e e e e e e e s
Section C. Computation of Public Support Percentage
14 Pubiic support percentage for 2014 {line &, column {f) divided byfine 1, column {f)) . . .« ¢ v v o v v ot v v . 14
1§ Public support parcentage from 2313 Schedule A, Parl H. fine 14 . . . . v ¢ v v v v e v v b e v u s R I 1

162 33-1A% support test — 2014, {f the organization did not check the box on line 13, and the line 14 |s 33-1/3% or more, chack this box
end stop here. The organization qualifies as & publicly suppoted organlzation . . . . . . . . . . . . .. .. e e e e
b 33-1/3% support test -~ 2013, If the organization did not check a box on ling 13 or 16a, and line 15 is 33-1/3% or more, check this bax
and stop here. The crganization quaeltfies as a publicly suppoted organzabion . « + « « v v v v 4 v v s v e v v v b e eea e

17 a 10%-facts-and-circumstances test — 2014. I the organlzation did not check a box on line 13, 48a, or 16b, and fine 14 Is 10%
or more, and {f the organization meets the Yacts-and-crcumstances’ test, check this box and stop hare, Explain In Part V| how
{he organization mests the Tacts-and-circumetances’ test. The organization qualifies as a publicly supporled organizatlon ., . . . . . . .

b 10%-facis-and-circumstances test — 2013. If the organization did not chack a box on line 13, 164, 16b, or 178, and line 15 s 10%
of more, and if the organization meats the facts-end-circumstlances’ test, chack this box and atop here. Explain in Parl V1 how the
organizatlon meets the Yacts-and-circumstances' iesl. The organization qualifies as a publicly supported organlzation . . . . . . . .

18 Private foundation. If the organization did not check a box an lina 13, 16, 18b, 178, or 17b, check this box and tee instructions . + + +
BAA Scheduie A {Form 980 or 630-E7) 2014

2
-0
-0
-0
H

TEEAD4O2 07/1614

EC PKT Page 29 of 111




SeduleA{FormSDorBQO—EZ)MM WASHINGTON MUNICIPAL CLERKS ASSOCIATION 91-2168397 Page 3

Support Schedule for Organlizations Dascribed in Section 509(a)(2)
{Complete anly if you checked the bax on fine 9 of Part 1 or if the organization failed te qualify under Part IL. If the organization fells
to quallfy under the tests listed below, please complete Part I1.)

Sectlon A, Publlc Support

Calendar year {or Fiscal yr beginning in) {a) 2010 {b) 2011 {c} 2012 {d) 2013 {a) 2014 () Total
1 Gifis, grants, contributions
and membarship fees
recelved, (Do not inglude
ary ‘'vnusual grants.y. - . . ., 22,1440, 25,365, 25,125,1 - 27,340, 24,525, 125,085,

2 Gross receipts from admis-
slons, merchandise sold or
sarvices parformed, or facilllles
furnished in any acihvity that is
related to the organization’s
tax-axempt purpose . . . . . . 76,259, 67,328. 73,246, 72,331, 85,812. 374,976,

3 Gross receipls from aclivilles
that ere not an unrelated trade
of business under gection 513 .

4 Tax revenues levied for the

anfzation’s benefit and
sither paid to ar axpended on
ftshehalf , . . . ........

5 The value of servicas or
facililles fumished by a
govemmantal unit lo the
organtzation without cherge. . .

6 Total. Add lnes fthrough5 . . | 98,6399, 92,693. 98,971. 9%, 671. 110,337, 500,071,
7 a Amounis included on lines 1,
2, and 3 recaived from
disqualiied persons . . . .. . 0. a. 0. 0. G. 0,
b Amounts included on fines 2
and 3 recelved from other than
disquatified pareans that
exceed Lhe greater of $5,000 ar
1% of the amount on line 13
fortheyear. . . . . - . . . ..

cAddlnes 7asnd7b . . . . . .

8 Public support (Subtract line
Zcfromline8). . . . . .. ..

Section B. Total Support
Calendar year {or fscal yr beginning in) » (a) 2010 {b) 20114 {c) 2012 (d} 2013 (e) 2014 {f} Total

9 Amounts fromiine8 . .. .. . 98,389, 92,693, 98, 971, 99,671, 110,337, 500,071,
10a Gross income from inferesl, dividends,
payments recelved on securifles loans,
reqls, royailles and Income from
simila sources . . . . . . ‘e 201, 224, 232, 113. 91. 861,
b Unrelated business taxable
Income (less section 511
taxes) from businasses
acquired efter Juna 30, 1975 . .
c Add fines 0aand 10b . . . . . 201, 224, 232. 113, 81, 861,
11 Netincome from unrelated business
acthaties not included In fine 10D,
whether or not the business Is
regularly camedon - . . . . . L .
12 Otherincome. Do notinciude
gain or loss from the sale of

500,071,

capltal assets {Explain in
PartViy .. ... ... i 10,525, B,648, 9,702, 10,285, 9,034, 48,114,
13 Total support. (Add lines 9,
10, Hand12) - .. .00 v 109,125, 101,565, 108,505, 109,889, 119,462, 549,046.
14 First five years. If the Form B30 is for the organization’s first, second, third, fourth, or fifth tax year as a section 501{c}{d)
organization, check this box and stophere. . . . . . . . ... ... cecoocco iz e e e » {1
Sectlon C. Computatlon of Public Support Percentage
15  Publlc support percentage for 2014 {line 8, column {f) divided by ine 13, colurn{f)) . . . . . ... .. ..o ool 15 01.08 %
1§ Public support perceniage from 2013 Schedide A, Part i, line45. . . . . . . . . - . oo o e e 16 80.51 %
Section D. Computation of Investment Income Percentage
17 Investment income percentage for 2014 (line 10c, column () divided by fine 13, column i)}, < + - - . o o o v o v 0 i7 0.16 %
18 Investment income percentage from 2013 Schedule A, Part il line17 . . . . . . ... .. Sk e n e s 18 Q.17 %
19a 33-1/3% support teats — 2014, If the organization did not check the box on line 14, and line 15 is more than 33-1/3%, and line 17
is not mare than 33-1/3%, chack this box and stop here. The arganization qualifies as a publicly supportsd orgenizetion . . . . . . - . .. [
b 33-1/3% suppor tests — 2013. If the organization did nat check e box on line 14 or line 19a, end line 18 Is more than 33-1/3%, and
line 18 Is not more than 33-1/3%, check this box and stop here. The organization qualifies as a publicly supported organization . . . . . . b
20 Private foundation. If the organization did not chaeck a box on Bne 14, 19a, or 19b, chack thia box and ses instructions. . . . . . .. . .. >
BAA TEEAM03 071114 Schedule A (Ferm 980 or 990-EZ) 2014
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Schedule A (Form 880 or 880-E2) 2014 WASHINGTON MUNICIPAL CLERKS ASSOCIATION 912168397 Page 4
; .7 Supporting Organizations
{Complete only if you checked a box on line 11 of Part [. if you checked 11a of Part |, complete Seclions
A and B. if you checked 11b of Part I, complete Sections A and C, If you checked 11¢ of Part |, complete
Sections A, D, and E. If you checked 11d of Part |, complete Sections A and D, and complete Part V.)

Section A. All Supporting Organizations

1 Are all of the organization's supported organizations listed by name In the organization's govening documanis?
If ‘No," describe in Part Vi how the supﬁonsd organizalions are designatad. If designated by class or purpose, describe
the designefion. If hisloric and continwing reletionship, explain . . v« « - . o v o i s e e e ot e e

2 DH the organization have any supported organizatian that does not have an IRS determination of stalus under section
509{a)1) or {2)? If 'Yes, axplain In Part VI how the organization determined that the supported organization was
described in seclion 50E)(1) 0r(2) « « v v v v v AN

3 a Did the organization hava a supporied organization described in saction 501(e)4), (5), or (8)7 ¥ *Yes," answer (b}
endcthelow. . . . . .. ..., e e hr e e e .

b Did the organization confirm that each supported organltzation quaiifizd undar section S04(c¥4), (5}, or (6) and
satisfied the public support tests under saction 508{a){2)? I 'Yas,'describe in Part VI when and how the organizetion
mada the defermination . . . . . . . . L L L e e e e e e e e e e e e e

D

c Did the organization ensure that all support ta such organtzations was used exclusively for section 170{c}2)(E}
purposes? i Yes," explain in Part VI whal conirols the organization put in place 1o ensure suchuse - . . . .. G e e

4 a Was any supporied organization nal organtzed in the United States (‘foreign supporiad organization'? if Yes' and
Hyou e d 118 or T1b in Parl 1, answer (b} and (c) below - . . . . . . e e e Ve

b Did the organization have uillmate control and discration in de::idir:{g whether to make grants to the forsign supported
organization? ¥f 'Yes, ' dascribe in Part VI how the organization had such control and discretion despite being controtlad
or supervised by or in conneclion with ils supported organizelfons . . . - . v . . . 0 e e s w e e e e e

¢ Did the og%anlzallon support any foreign supported organlzation that does not have an IRS delermination under
sections 501(c)3) and S08(a){1) or (2)7 & "Yes, ' explain in Part Vi what controls the organization used lo ensure that
aft support 1o the foreigh supponied organization was used exclushely for section 170(c){2){B} purposes . . . . . . . . . . .

5a Did the orggnizaljon add, substitute, or rerove any supporled organizations during the tex year? If 'Yas,’ answer (b)
and (c) below (if epplicable). Also, pravide deleil in Part VI, Inciuding (i} the names and EIN numbers of ihe supported
oganizations added, substiluled, or remavad, (if} the reasons for each such aclion, (T) the authority under the

organization's organizing document authorizing such action, and (i} how the actian was accamplished (such as by
aemendment lo the organizingdocument) . . - . . . . . . ... e e e e e e e e e e e e

b Type | or Type I} only, Was any addad or substiluted supported organlzation
orparization’s organizing document? . . . . ., . . . L. e e,

¢ Substitutions anly. Was the subsliluttion the result of an event beyond the organization'scontrol? . . .« . . . . . . . ...

6 Did lhe organization provide support {whether in the form of grants or $he provision of services or facllities) to
anyone other than {a) #s suppored organizations; {b} individuals that are part of the charilable class benefited by one
or more of Its supported organizallons; or (c) other supporiing organizations that also support of banefit one or more of
the Mling organization's supported arganizations? ¥ 'Yes," provide detall InPart VI . . . . . . o0 v v v i i v v v i e s

7 Did the organizalion provide a grany, loan, compensation, or other simitar payment to @ substaniial contributor
(defined in IRG 4958(cX3XC)), a family member of a substantial contributor, or a 35-percent controlied entity with
regard o a substantial contribulor? If Yes,' compiete Part lof Schadle L(Form 990} . . . . .« v o v v i u v v o i i a

8 Did the organizstion make @ ipan to a disqualified person (as definad in seclion 4858) not described ki fine 77 I "Yes,’
complete Part | of Schedwie L (Form 830}, . . . . . e e e e e e ke et et

9 a Was the orgenization controlled directly or Indirectly at any time during the tax yaar by one or mare disqualified persons
as defined In section 4946 (other than feundation managers and organizations des d In section 509(a) 1) or (2)}7
¥ Yes,' provide delail in Part Wi . . . . . e e e e s

b Did one of more diaﬁuali‘ﬁed persons {as defined in lina 8(a)}) hald a conlrolling interest in any entily in which the
supporting erganization had an interest? if Yes,'provide delaifln Part VI, . . . . . . ... . ... e Ve e s

¢ Did a disquallfied person {as defined In kne Bfa)) heve an ownership interest In, or derive any parsonal benafit from,
assets in which the supporiing organlzation also had an interest? If *Yes,' provide defail in Pant Vi . . . . . i e e

102 Was the organlzation subject o the excess business holdings rules of IRC 4943 because of {RG 4943(f) {regarding
cerlain Type |l supporting organizations, and afl Type 1} non-functionalty inlegrated supporting organizations)? I Yes,' g 3
...... [N 104

answer (b) below . . . . . . f e e e e s na e e r e e et et e ae s e .
b Did the organization, heve any excass business holdings in the tax year? (Use Schedule C, Formn 4720, {o determine
whether fhe arganizelion had excess business holding8.) . + . « « + 1« « « ¢ i i 0 o i i i s s e e e e 10b
BAA TEEAMO4 O7HTHE Schedule A (Form 930 or 890-EZ7) 2014
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Schedule A (Form 990 or 200-£7) 2014 WASHINGTON MUNICIPAL CLERKS ASSOCIATION 91-2168397 Page §
] Supporting Organizations (confinued)

Partl

11 Has the organization accepted & gift or contribution from any of the following persans?

a A person who direclly or indirectiy controls, either alone or together with persons described in {b) and {c} below, the
govemning body of a supporied organlzatlon? . . . . . .. oL L 0o o e e e e e e

b A tamily member of a person described n (a)BhOve?. . . . . . . Lo o s e e e s N
¢ A 35% canirolled entity of e parson described in (a) or (b) above? Iif 'Yes'lo &, b, or ¢, provide detalin Part Vi . . . . . . . .
Section B, Type ] Supporting Organizations

1 Did the direclors, trustees, or membership of one or more supporied organizations have the power {o regularly appolnt
or alect at least a majerity of the organizalion’s directors or trustees at efl mes during the tax year? K 'No, ' deseribe In
Part Vi haw the supporied organization(s) effectively operated, supervised, or mntro?)ed the arganization’s activities,
If the organization had more than one supparied organization, describe how the powers lo eppolint snd/or remove
tireclors or rustess were allocaled among the supportad organizations and what condifions or resiriclions, If any,
applied {0 such powers UG B IAX ¥BAF « « « . -« . v o v b v st et e e e e e e e

2 DHd tha organlzation opersle for the benefit of any suppanted organization other than the supported urganlzatlun(sg
that operatad, supervised, or controlted the supporting organizalion? if "Yas,’ explain in Part V] how providing suc:
baneflt carred out the purposes of the supporied organization{s) thal operated, supervised, or conlroliad the
supporting organizetion. .« « . - o . oo e v e s s o s s O RN

Section C. Type Il Supporting Organizations

1 Were a majority of the organization’s direciors or trustees during the 1ax year aiso a majority of the directors or lrustees
of each of the organization’s supported organization(s)? ¥ 'No,’ describe In Part Vi how control or maniegement of the
supporting organization was vested in the same persons thal condrolled or managed the supporied organizelion{s) . - . . . .

Section D. All Type Il Supporting Organizations

1 Did the organization provide to each of s supported organtzations, by the lasl day of the fifth menth of the
organization's 1ax yaar, {1) & writtan notice dascribing the type and amount of support provided during the prior tax
year, {2) a copy of the Form 990 that was mosi recently fied as of the date of nolification, and (3) coples of the
organization's governing documents In affect on the date of notification, to the extent not previously provided? . . . . . . ..

2 Were any of the arganization's officers, direciors, or trustees efther {I) appointed or elecied by the supported
organlzatkmss} or I? servir;; on Lhe goveming body of a supported organization? If 'No,’e::;) aln in Part VI how
the argenizetion malntained a close and continuous working relationship with the supporled organization(s}. . . . . . - . . .

3 By reason of tha relationship described in {2), did the organization’s supported organizations have a significant
volee in the organization's investment policles and in directing the uae of the organization’s income or assets at
all times during the tax year? If 'Yes,'descniba In Part Vi the rola the organization’s supported organizations played
Inthisregard . . « v v v v b e e s e v a e m e 2 e e e e e e e

Saction E. Type Bl Functionally-Integrated Supporting Organizations

1 Check the box next to the method that the organization usad fo satisfy the Integrai Part Test during the year (see instructions):
a D The organization satisfied the Aclivities Test. Compleie line 2 below.
b D The organization ks the parent of each of its supported organizations. Complate #ne 3 below.
[ D The arganization supported a govemmental entity, Describe in Part VI how you supporied a government entiy (see insiructions).

2 Acthilies Test, Answer {a) and {b) helow.

a Did substantlally all of the organtzation's activitles during the 1ax year directly furlher the exampt purposes of tha
supparied organization(s) to which the organization was responsive? If 'Yes,'then in Part Vi identlfy those supported
organizations and explain how these aclivities diractly furthered thelr exempt purposes, how the orgenization was
responsive fo those supported arpanizafions, and how lfis organization determined thal these aclivilies constiiuled
substentiolly alioflis aclvilios . . . . . . . . L e e e s e e

b Didl the activities described In {a) constitule activitles that, bul for the crganization's involvemaent, one or more of
the organization's supported organization{s) would have been engaged In? # "Yes," explain in Part VI tha reasons for
the organization's position that s supporied organizalion(s) would have engaged In these aclivities but for the
omganization'sinvaMemment « « v v v x c b n i e e e e e e e e e e .

3 Parent of Supporied Organizations. Answer {a) and f) befow.

a Did the organization have the power to regulartl; appoint or elect a majority of the officers, directors, or trustees of
each of the supported organizetions? Provide detafls InPartVil. « - . « <« . o o0 o oo o o T T

b Did the organization exarclae a substantial degree of direction over the policles, programs, and activities of each of iis
supported organizations? I 'Yes,' describe in Pert Vi the role played by the organizafion inthisregard . . . . . . . . . ... 3b

BAA TEEAMO5 0741814 Schedule A (Form 990 or 990-EZ) 2014
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WASHINGTON MUNTCTPAL CLERKS ASSOCIATION 91-2168397 Page &
1 Type lli Non-Functionally Integrated 509(a)(3) Supporting Organizations

1 D Check here if the organization satisfied the Integral Part Test as a qualifying trust on November 20, 1970, See Instructions. All
other Type Il nen-funclionally inlagrated supporting organizetions mus! compiete Sections A through E.

Section A ~ Adjusted Net Income (A) Prior Yaar ‘B*(‘E,‘;'J&"éﬁ'e‘”
1 Net shorl-term capitatgain . . . . ., ., T L T T 1
2 Recoverles of prior-year distributions . . . . . . e e e e ¥
3 Other gross IncomB8 {SEOINSuclions). « « v v v v v v v v v e e e e .. 3
4 Addiines1through3. . .., ... Vs e e e e f v v v e e e v | 4
5 ODspreciationanddeplation. . . ... ... C e e e ha s s s e v e | B
& Portion of oparating expenees paid or incurred for production or collection of gross

income or for managament, conservation, or mainienance of properly hald for

production of income {seeinstructions) . . . . . v .. 0. . L G e e 6
T Otherexpenses(seelnstructlons) . . . . . v v v v i n v i n e . R 7
8 Adjusted Net Income (sublractlines 5, 6 and 7 romiliBe 4) « v v v v v v v v v v . . 8

{opticnal)

Section B —~ Minimum Asset Amount {A) Prior Year (B) Carrent Year

1 Aggregale fair market value of afl non-exempt-use assets (see Instructions for short
tax year or assets held for pant of year):

a Average monthly value of securiies . - . . . .. ... . ...
b Average monthlycashbalances . . . . . . . .0 v v v v v

¢ Fair market valua of other non-exempt-use assels . . . .. . .., . PP
dTotal {addfines 1a,1b,and 16}, + « « v v v v v v b b v h e e

e Discount claimed for blockage or other
factors {explain in detail in Part Vi)

2 Acquisition indebtedness applicable to non-exempt-use assets

3 Sublractline2fromiinedd. ........ ... RN ver s |3
4 Cash deamad held for exemp! use. Enter 1-1/2% of line 3 (for greater amount,
seainstructions) .« . . . . 0.0 L. e e P e e
5 Netvalue of non-exempt-use assets {subtract line 4 fromline 3} . . . .. ... e
6 Multiplyline 5by D35, . . . . v o v o s e e e e e e e e e e e e ,
7 Recoverias of prior-yeardistributions . . . . ... ... ... Ve e 7
8 Minimum Asset Amount (sddline 7ioline8) . . . . .. .. ... e e e e
Section C — Distributable Amount Cunent Year
1 Adjusted net income for prior year {from Section A, line 8, Column AY. . . . .. ... .
2 Enter88%aflinel . . . . ... L e e e e
3 . Minimum asset amount for prior year {from Section B, ine 8, Column A} . . . ... ..
4 Entergresterofiine2oriined . . . .. .. ... ... e e L e
5 Income tax imposed inpriorvear . . . . . R
6 Distributable Amount. Subtract ine 5 from line 4, unlass subjoct to emergency
temporary reduction (see instructions) . . . . .. . . e e e e RN 2 iR
7 D Check here if the current year is the organization's first as g non-functionally-integrated Type Hl supporting organization
{e0e mstructions).
BAA Schedule A (Form 990 or 996-EZ) 2014
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Scheduie A (Form 990 or 980-£2Z) 2014 Page 7

[ Type il Non-Functionally Integrated 509(a)(3) Suppoerting Organizations (continued)

Section D — Distributions ) Current Year

1

Amounts pald to supported organizations to accomplish exempt purposes . . . . . . . . . . e e e e e e e

2

Amounts paid {o perform activity that direclly furthers exempt purposes of supparled organizations,
in excess of income fromaotivity . . . . . . - .. Cr e ke e s e e e e e

Administrative expenses pald to accomplish exempt purposes of supported organizations . . . . . . . . . .. .. . .

Amounts paid to acquire eXemMpPI-USE aS8BIS + « « .+« 0 L n d e e e e s e s e e e e e

Qualifiad set-aside ameunts {prior IRS approval required) L e e

Other distributions {describe in Part VI). Seeinstructions . .+ . . . . ... oo oo v oLl B T T T

Totat annual distributions, Addines TthroughB . . . .« . . o 0 vt e i it s e s

|~ @mion] A (b

Distributions to attentive supported orpanizations 1o which the organization is responsive (provide details
inPantVl). Seeinstructions. . . . . . . . L. oL e e e e e s TR

Distributable amount for 2014 from Section C, lineé . . . . . . e e e e e e e e e e e e e .

10

Line 8 amouni divided by Line@amount » . . « v v v v v v el

Section E - Distribution Allocations (see instructions)

1 i
Underdiil?‘ibuﬂons Dlsirl(lln}iahle
Pre-2014 Amount for 2014

Ty

Distribufable amount for 2014 from Section C, line 6

Underdistibutions, if any, Tor years prior to 2014 {reascnable :
cause required —seefnsbruclions) . . . . . . . . e e - :

Excess distributions carryover, if any, to 2014

From 2013 R

Totaloflines 3athrough e « .« .« v v v v vt v v e u m s v n e e s

Apgpliad 1o underdistributions of prioryeers . . . . . . o L 0L

Appliad to 2094 distrlbutebleamount » . . . . L . L Lo

Canyover from 2009 not applied (see instructions) .

o e [T O | O PO OO R

Remainder. Subfract lines 3g, 3h, and difrom3f . . . . . . . . - . .

£

Distributiens for 2014 from Saclion D,
line 7. 5

Applled to underdistribulions of prioryears . . . . . . . . e

o

Applied to 2014 distributableamount . . . . . .. L L

¢ Remainder, Subtract iInes 4aand4bfrom4 . . . ... . ... ...

Remaining underdistributions for years prior to 2014, if any.
Subtract Unes 3g and 4s from [ine 2 (if amount gresler than
zerp, see instructions) . . . . .. . . S e b e e e e s

Remaining underdistributions for 2014. Sublract linos 3h and 4b :
from {ine 1 (if amount graater than zero, see Instructions). . . . . . . ;

7 Excess distributions carryaver to 2015. Add lines 3 and 4c . .

Breakdown of line 7:

8
b
¢
d

BAA Schedule A (Form 930 or 980-EZ) 2014
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Schedule A (Form 980 or 990-E2) 2014  WASHINGTON MUNICIPAL CLERKS ASSOCIATION  91-216B397 Page 8

‘Pait:Viii Supplemental Information. Provide the explanations required by Part Il, line 10; Part I, line 17a or 17b;
and Part {li, line 12. Also complete this part for any additional infarmation, {See instructions).

Pt II Ln 10 Other Tncome Part IXI, Line 12 Description: RAFFLE/RUCTION/NEWSLETTER
2010: 10525. 2011: 8648. 2012: 9702. 2013: 10205. 2014: 9034,

BAA Schedute A (Form 990 or 990-EZ) 2014
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SCHEDULE O

Supplemental Information to Form 990 or 990-E2Z |
{Form 990 or 980-E2)

OME MNo. 1546-0047

Complate to pravide Informatlon for responses to specific questions on
Form 990 or 880-EZ or to provide any additionel information.
» Attach to Form 090 or 990-EZ.

Dgpariment of the Trassury » |information about Schedule O {Form 830 or 930-EZ) and its instructions is Fa
Intsmal Revenue Service al www.jrs.gov/form999. : = '#, =
Nama of the crgantzation Employer identification number
WASEINGTON MUNICTIPAL CLERKS ASSOCIATION 91-2168397

Pt VI, Line 1l1b

FORM 990 REVIEWED BY THE ORGANIZATION MEMBERS AT MEETING

BAA For Paperwork Reduction Act Natlce, see the Instruclions for Form 990 or $90-E2.

EC PKT Page 36 of 111

TEEA4901  08/th/t4 Schedule O (Form 990 or 990-EZ) 2014




WASHINGTON MUNICIPAL CLERKS ASSGCIATION 91-2168387

Schedule O (Form 880), Supplemental Information to Form $90
Form 990, Page 2, Part i}, Line 1 {continued)

Briefly describe the organization's mission:
GOVERNMENTS OF THE STATE OF WASHINGTON. IT IS ALSO QUR QOBJECTIVE TO PROVIDE
TMPROVED LOCAL GOVERNMENTAL, SERVICES IN THE STATE.
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DAVID T. SAATHOFF CPA
10000 NE 7TH AVENUE, SUITE 380
VANCOUVER, WA 98685
(360) 696-4246
dave@saathoffepa.com

September 4, 2015

WASHINGTON MUNICIPAL CLERKS ASSOCIATION
POBOX9
WOODLAND, WA 98674

Dear Client,

Enclosed is the 2014 U.S. Form 990, Return of Organization Exempt from Income Tax, for
WASHINGTON MUNICIPAL CLERKS ASSOCIATION for the tax year ending April 30,
2015.

Your 2014 U.S. Form 990, Return of Organization Exempt from Income Tax, will be
electronically filed when we receive the signed and dated Form 8879-EQ, IRS e-file Signature
Authorization for an Exempt Organization, back from you. The due date for this return is

September 15, 2015,

We very much appreciate the opportunity to serve you. If you have any questions regarding this
return, please do not hesitate to call.

Sincerely,

Pltezz

David T. Saathoff]

EC PKT Page 38 of 111




WMCA Bank of America Credit Card Points Instructions/Quarterly Reporting

On the bottom of your statement, there is a link to the website:

www_ bankofamerica.com/worldpoints as well as a summary of the points activity. Please
submit a reconciliation of your redeemed points each quarter for the EC Meeting Packet.
Effective January 23, 2015 all points reporting will be included in documents reviewed by the
Audit Committee for accountability and transparency. Points can be used for anything already
in your budget (supplies, speaker gift cards, VIP gifts, etc). EC approval will be required to
spend points toward a WMCA auction item or an item not in the budget.

Name: Gina Anderson
Position: Treasurer 2015-2017
Period: March — May 2015

Beginning Points Balance 13,666
Date/Desc/Points Earned 1* month March 10, 2015 844
2" month April 10, 2015 80
3" month May 10, 2015 1,000
Subtotal Point Earned 15,590
Date/Desc/Points Used
Subtotal Point Used 0
Balance of Points 15,590

Scott returned his card to me at conference. In May 2015, | purchased two $25.00 gift cards from
Starbucks at the cost of 3,000 points apiece and transferred the 1,253 points to my credit card. Gift
cards will be mailed to Education Chair, Caro! Etgen, for conference speakers.

Ginov
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WMCA Bank of America Credit Card Points Instructions/Quarterly Reporting

On the bottom of your statement, there is a link to the website:
www.bankofamerica.com/worldpoints as well as a summary of the points activity. Please
submit a reconciliation of your redeemed points each quarter for the EC Meeting Packet.
Effective January 23, 2015 all points reporting will be included in documents reviewed by the
Audit Committee for accountability and transparency. Points can be used for anything already
in your budget (supplies, speaker gift cards, VIP gifts, etc). EC approval will be required to
spend points toward a WMCA auction item or an item not in the budget.

Name: Debbie Burke
Position: President 2015-2016
Period: March — May 2015

Beginning Points Balance 4,764
Date/Desc/Points Earned | 1* month March 10, 2015 719
2" month April 10, 2015 860
3" month May 10, 2015 653
Subtotai Point Earned 6,996
Date/Desc/Points Used
Subtotal Point Used 0
Balance of Points 6,996

Scott returned his card to me at conference. In May 2015, | purchased two $25.00 gift cards from
Starbucks at the cost of 3,000 points apiece and transferred the 1,253 points to my credit card. Gift
cards will be mailed to Education Chair, Caro! Etgen, for conference speakers.

-

Ginav
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WMCA Bank of America Credit Card Points Instructions/Quarterly Reporting

On the bottom of your statement, there is a link to the website:

www bankofamerica.com/worldpoints as well as a summary of the points activity. Please
submit a reconciliation of your redeemed points each quarter for the EC Meeting Packet.
Effective January 23, 2015 all points reporting will be included in documents reviewed by the
Audit Committee for accountability and transparency. Points can be used for anything already
in your budget (supplies, speaker gift cards, VIP gifts, etc). EC approval will be required to
spend points toward a WMCA auction item or an item not in the budget.

Name: Shannon Corin
Position: President Elect 2015-2016
Period: March — May 2015

Beginning Points Balance 0

Date/Desc/Points Earned 1** month March 10, 2015 0
2" month April 10, 2015 2,086

3" month May 10, 2015 0
Subtotai Point Earned 2,086

Date/Desc/Points Used

Subtotal Point Used 0

Balance of Points 2,086

Scott returned his card to me at conference. In May 2015, | purchased two $25.00 gift cards from
Starbucks at the cost of 3,000 points apiece and transferred the 1,253 points to my credit card. Gift
cards will be mailed to Education Chair, Carol Etgen, for conference speakers.

-

Gina-
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WMCA Bank of America Credit Card Points Instructions/Quarterly Reporting

On the bottom of your statement, there is a link to the website:

www. bankofamerica.com/worldpoints as well as a summary of the points activity. Please
submit a reconciliation of your redeemed points each quarter for the EC Meeting Packet.
Effective January 23, 2015 all points reporting will be included in documents reviewed by the
Audit Committee for accountability and transparency. Points can be used for anything already
in your budget (supplies, speaker gift cards, VIP gifts, etc). EC approval will be required to
spend points toward a WMCA auction item or an item not in the budget.

Name: Carol Etgen
Position: Education Chair 2015-2016
Period: March — May 2015

Beginning Points Balance 3,849
Date/Desc/Points Earned | 1* month March 10, 2015 0
2™ month April 10, 2015 284
3" month May 10, 2015 0
Subtotal Point Earned 4,233
Date/Desc/Points Used
Subtotal Point Used 0
Balance of Points 4,233

Scott returned his card to me at conference. In May 2015, | purchased two $25.00 gift cards from
Starbucks at the cost of 3,000 points apiece and transferred the 1,253 points to my credit card. Gift
cards will be mailed to Education Chair, Carol Etgen, for conference speakers.

Gina
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WMCA Bank of America Credit Card Points Instructions/Quarterly Reporting

On the bottom of your statement, there is a link to the website:
www.pbankofamerica.com/worldpoints as well as a summary of the points activity. Please
submit a reconciliation of your redeemed points each quarter for the EC Meeting Packet.
Effective January 23, 2015 all points reporting will be included in documents reviewed by the
Audit Committee for accountability and transparency. Points can be used for anything already
in your budget (supplies, speaker gift cards, VIP gifts, etc). EC approval will be required to
spend points toward a WMCA auction item or an item not in the budget.

Name: Diana Quinn
Position: Immediate Past President 2015-2016
Period: March — May 2015

Beginning Points Balance 9,238
Date/Desc/Points Earned 1™ month March 10, 2015 0
2" month April 10, 2015 50
3 month May 10, 2015 0
Subtotal Point Earned 9,288
Date/Desc/Points Used
Subtotal Point Used 0
Balance of Points 9,288

Scott returned his card to me at conference. In May 2015, | purchased two $25.00 gift cards from
Starbucks at the cost of 3,000 points apiece and transferred the 1,253 points to my credit card. Gift
cards will be mailed to Education Chair, Carol Etgen, for conference speakers.

Ginav
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WMCA Bank of America Credit Card Points Instructions/Quarterly Reporting

On the bottom of your statement, there is a link to the website:

www bankofamerica.com/worldpoints as well as a summary of the points activity. Please
submit a reconciliation of your redeemed points each quarter for the EC Meeting Packet.
Effective January 23, 2015 all points reporting will be included in documents reviewed by the
Audit Committee for accountability and transparency. Points can be used for anything already
in your budget (supplies, speaker gift cards, VIP gifts, etc). EC approval wili be required to
spend points toward a WMCA auction item or an item not in the budget.

Name: Scott Passey
Position: Immediate Past President 2014-2015
Period: March — May 2015

Beginning Points Balance 8,051
Date/Desc/Points Earned | 1° month March 10, 2015 202
2" month April 10, 2015 0
3" month May 10, 2015 0
Subtotal Point Earned 8,253
Date/Desc/Points Used
Subtotal Point Used 8,253
Balance of Points 8,253

Scott returned his card to me at conference. In May 2015, | purchased two $25.00 gift cards from
Starbucks at the cost of 3,000 points apiece and transferred the 1,253 points to my credit card. Gift
cards will be mailed to Education Chair, Carol Etgen, for conference speakers. Reconciliation will show
On the next report.

Gina
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WMCA Bank of America Credit Card Points Instructions/Quarterly Reporting

On the bottom of your statement, there is a link to the website:
www.bankofamerica.comi/waorldpoints as well as a summary of the points activity. Please
submit a reconciliation of your redeemed points each quarter for the EC Meeting Packet.
Effective January 23, 2015 all points reporting will be included in documents reviewed by the
Audit Committee for accountability and transparency. Points can be used for anything already
in your budget (supplies, speaker gift cards, VIP gifts, etc). EC approval will be required to
spend points toward a WMCA auction item or an item not in the budget.

Name: Paula Swisher
Position: Conference Chair 2015-2016
Period: March — May 2015

Beginning Points Balance 1,684
Date/Desc/Points Earned 1* month March 10, 2015 191
2" month April 10, 2015 8,324
3" month May 10, 2015 0
Subtotal Point Earned 10,199
Date/Desc/Points Used
Subtotal Point Used 0
Balance of Points 10,199

Scott returned his card to me at conference. In May 2015, | purchased two $25.00 gift cards from
Starbucks at the cost of 3,000 points apiece and transferred the 1,253 points to my credit card. Gift
cards will be mailed to Education Chair, Carol Etgen, for conference speakers.

Ginow
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TO: WMCA Executive Committee
FM: Jill Boltz, Boardmember
DT: October 6, 2015

RE: WMCA Membership Scholarships

At the Archives Oversight Committee meeting, a report was given on the status of grants. The
City of North Bonneville has a population of under 1,000 residents and was not able to use the
grant because of staffing constraints. It occurred to me that this missed opportunity for a small
city is huge and my wheels began turning.

In this particular instance, I suggested to the Archives staff that they reach out to one of the city
representatives on the AOC when a records management related issue arises. We discussed the
possibility of a larger neighbouring city providing some assistance. We did not define what the
“assistance” might involve, but could be looked at further when/if this situation arises again.

On a similar note, I know that most of us have had rough time in our cities, but it occurred to
me that WMCA should have a vested interest to assist these smaller cities, when and if possible.
I know we offer conference scholarships for training of our members, but if they cannot afford
to be a member or do not see the benefit in being a member then the training scholarship is
mute. What about simply providing for “small city” membership scholarships? We provide so
much information through our website, newsletters and networking that this resource in itself is
very valuable.

I would like to respectfully suggest the Executive Committee consider a membership scholarship
to members under 1,000 residents. This represents approximately 80 cities and towns state
wide.
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October _, 2015

(Regional Clerk’s Association/City of Spokane/Chamber of Commerce)

RE: 2021 IIMC Annual Conference Bid

WMCA President Debbie Burke received an e-mail from Visit Spokane expressing interest and
asking for support to host the 2021 IIMC Annual Conference. This is a very exciting opportunity
for Spokane and Washington State. Not only would we share our beautiful state with delegates
from all over the world but also provide an opportunity for our Washington State Clerks to
experience an IIMC Annual Conference that perhaps would not otherwise be afforded.

While 2021 may seem far beyond what any of us would plan for, the bid for 2021 will be let in
March 2016 and will require Visit Spokane to collect all of the required information to ensure a
viable conference.

Why is your organization receiving this letter? We are looking for statewide support for this
effort. A draft letter of support has been included along with a copy of the “General Information
on IIMC 4-Day Conferences.” Visit Spokane, the City of Spokane and even neighbouring cities
will obviously shoulder a great deal of the effort to make this happen; however, we are reaching
out to our wonderful WMCA membership for general support and consideration to share your
time, talent and treasures as a volunteer.

We understand this venture is six years away. The commitment at this time is simply to share
this information with your (regional group, elected, board members), gain support for the effort,
prepare and return the letter of support and stay tuned on how your group can help if/when
this bid is successful.

Sincerely on behalf of the WMCA Executive Board,

Jill A. Boltz, CMC
Kitsap Transit Clerk of the Board & WMCA Board member
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[Insert Date]

Scott Zellers

Director of National Accounts
Visit Spokane

801 W. Riverside; Suite 301
Spokane, WA 99201
szellers@visitspokane.com

RE: Letter of Support for 2021 IIMC Annual Conference Bid
Dear Mr. Zellers;

The [insert organization name], is pleased to support Visit Spokane's bid for the 2021
International Institute of Municipal Clerk’s Annual Conference.
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[_] First Quarter Report (June Mtg)
X] second Quarter Report (Oct Mtg)
[] Third Quarter Report (Jan Mtg)

[ ] Year-End Report (Mar Mtg)

TO: WMCA President and Executive Committee
FROM: Jodee Schwinn

COMMITTEE: Bylaws Committee

DATE: October 1, 2015

SUMMARY OF ACTIVITIES: Good Afternoon. As of this time, there is nothing to report from the Bylaws
Committee. Thank you.

ACTION REQUESTED: [ ] YES [X] NO

RECOMMENDATION: n/a

ALTERNATIVES: n/a

FISCAL IMPACT: n/a

Revenues: Budgeted Amount Revenues Generated
s S
$ $
Expenditures: Budgeted Amount Amount encumbered &
expended
S S
S S
$ $
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-

A
WastingToN MuNICIpAL
CLErRKS ASSOCIATION

Estoblished in 1970 //”

/
TO: WMCA President and Executive Committee
FROM: Paula Swisher, Chair
COMMITTEE: Conference Planning
DATE: 10/1/15

[] First Quarter Report (June Mtg)
[X] second Quarter Report (Oct Mtg)
[] Third Quarter Report {Jan Mtg)
[] Year-End Report (Mar Mtg)

SUMMARY OF ACTIVITIES: See attached.

ACTION REQUESTED: [X] YES [ |NO

RECOMMENDATION:

ALTERNATIVES:

FISCAL IMPACT:

Revenues: Budgeted Amount
$
$

Expenditures: Budgeted Amount
$
$
S
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I have questions that we as a group (just the board not the membership) need to decide so that
I can narrow my recommendations.

1. Do we want to have one year be over in Spokane or would we be willing to have the
recurring years in places like Pasco, Yakima and Leavenworth to keep them more
centralized?

a. My reason for this is, as I drove to different places I felt that we need to find
locations that weren’t as daunting for some of our members (i.e. Like Dee or
Bobbie having to get to Spokane). The trips to Yakima and Pasco were
respectively 2.5 and 3.5 hours from my home in Everett, whereas, Spokane is
5-6.

i. For Dee Spokane would be 8-9 or more driving hours, 2.5 hours to
airport, 2 hours wait time, roughly an hour on plane and then a shuttle
to hotel, so still at minimum 5 hours.

ii. For Bobbie it requires her to either get up at 3am the morning of to
catch a flight because she needs 4 hours prior to the flight or they have
to incur an additional night hotel to stay the night before at a hotel near
the airport.

2. In addition, one of the things I keep running into is not a lot of vendor space. I’d like
to propose that we change our vendors to be something like what the municipal
treasurers do, instead of vendor tables the vendors attend the sessions and all the meals
to network with the attendees, they include brochures in the bags and for higher
sponsorship levels they get to sponsor a break or a meal and can place info on the
tables.

a. While talking to Debbie B. about this she said that Alaska has a speed dating
night with the vendors. That gives them an opportunity to chat with you/or a
small group for a few minutes offer you their contact info and additional info.

i. My thought on this would be that we could use our auction night to do
speed dating with the vendors to fill the time, keep people engaged and
we could offer the $100/vendor card prize at the end of the night.

b. If we were to consider this option we would also offer if they sponsor at the
diamond level (we would limit this to 5-6) they could have a small table set up
to have their stuff set out like they do now. (

c. If the hotel has an additional small room available we could also offer to let
each vendor/sponsor utilize the room for demo purposes for an hour or two
each. (this is still in my thinking stages but I believe it could work)

d. Another piece to this would be that for the different levels we would determine
how many people they could send to participate ($500=1; $1,000=2;
$2,500=3).

e. Beginning this year we will also have a vendor block of rooms that will not
take away rooms from our members. We ran into the problem last year that
some of our vendors were greedy and booked multiple rooms causing our
members to have to locate at another hotel. Vendors are also not really eligible
for the government rates we acquire so they will have a different rate then we
have.
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3. Another piece to using the same facilities over again is we will need to formulate a
system to choose different clerks to be the host clerk each year. We can choose from
either surrounding cities or do a lottery etc. We may still need to utilize the local clerk
to help us to find people locally to do the national anthem, invocation, color guard and
charity.

Here are some highlights from my trips so far:

e Yakima — centrally located, easy to get to.

o Red Lion, has some unique qualities and gives us Hello Reward Points for
using more than one Red Lion in multiple years.

o Red Lion has their own breakfast service so we could utilize that on the day of
the Academy session rather than serving breakfast as we did in the past.

o Red Lion has their own lounge.....we know that helps with the networking and
everyone hanging out together.

o If we needed just a bit more space we could incorporate using the convention
center right next to the Red Lion because their space is set up to separate the
large conferences from a smaller one such as ours.

o Easy for people to fly into and get the shuttle to and from the hotel.

e Pasco — centrally located, easy to get to.

o Red Lion, we’ve been there and know the space and the facility works well for
us.

o They too have their own breakfast service so we could utilize that on the day of
the Academy session rather than serving breakfast like we use to.

o Again an in-house lounge.....we know that helps with the networking and
everyone hanging out together.

o We again get the Hello Reward Points for using multiple consecutive Red
Lions.

o Easy for people to fly into and get the shuttle to and from the hotel.

Spokane — UGH!! The drive is grueling, however it is easy for people to fly into and
get a shuttle to the hotels.

o The Mirabeau Park in Spokane Valley has been updated, offered us free AV
and they have complimentary Wi-Fi throughout. They are offering to bend
over backwards for us to get our repeat business. I can probably negotiate free
shuttle service to/from the airport.

o Red Lion at the Park in Spokane, we get the Hello Rewards, they are
remodeling and should be done by the time our conference is held there in
2016. Complimentary shuttle to and from the airport.

* [’m not sure that at this very moment I can recommend this hotel. One
of the people higher up in their organization that I’ve been dealing with
has left much to be desired. While I have high hopes that the folks in
the trenches that I will be working with come March will do a fabulous
job, the lack of organization and forgetfulness from the person who is
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supposed to be in charge and helping to organize things leaves me
leery.

o DoubleTree by Hilton in Spokane, good space, no super great perks....other
than the warm delicious cookies they give you on check in. They have a shuttle
that is complimentary to/from the airport.

= [ can say that my new found friend Alix the Director of Sales for
Washington Associations has been super helpful in guiding me on what
to ask of all the hotels and given me some great tips for when 1 get
ready to negotiate, unfortunately his bosses have not been responsive to
meet the perks that other hotels have offered.
e Leavenworth — centrally located, easy to get to.

o Enzian Inn, we have not been here since 2004, this was my first conference so
I was a bit overwhelmed at the time and so my experience then was somewhat
skewed. I’ve since been to several of the Vision conferences held here and had
fabulous experiences.

= This is a location that we would need to do the vendor/sponsorship
change for. (Alderbrook next year is as well, Red Lion Yakima, even
the DoubleTree with as large as it is vendor space is slightly limited).

Because I ran out of time I will work on the locations for the west side and the 2019
conference during the course of the next year.

Another option I would like you to consider is something that has been discussed before but 1
believe with the trouble I have had with finding people who are truly committed to helping
plan our conferences that we should consider hiring an event planner, especially to deal with
the hotel aspects of our conference.

I met a spit fire of a woman named Joanie Pop while in Yakima who happens to specialize in
municipal association event planning. I met two other event planners that day, one who told
me she only did large corporate events and highly recommended Joanie and said and I quote
“this is the woman for your group; you couldn’t find a better person to handle your business”.
The third lady rubbed me the wrong way so I would not recommend us going with her, my
first impression of her was she was sloppy and thought she was all that and a bag of
chips.....she was not.

I would love to get us into a position that while we will still need a conference planning chair
and committee to do decorations and put together the event we could rely on someone else to
relieve some of the burden that I’m currently dealing with. She would get the hotel end set up
and negotiate contracts in the future (still having to bring it for board approval). It would free
up a lot of time that is hard to come by for most of our members.

Gosh, this is a lot and sure hope I didn’t miss anything. Clearly we will have an interesting
discussion around our future conferences. Looking forward to seeing you all at the meeting.
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[_] First Quarter Report (June Mtg)
X] second Quarter Report (Oct Mtg)
[] Third Quarter Report (Jan Mtg)

[ ] Year-End Report (Mar Mtg)

TO: WMCA President and Executive Committee

FROM: Carol Etgen, MMC, with Co-chairs Shaunna Lee-Rice & Brenda Martinez
COMMITTEE: Education Committee

DATE: March 9, 2015

SUMMARY OF ACTIVITIES: The Education Committee began our work in earnest fairly quickly after
conference, by reviewing the member survey and conference evaluations. Committee members then
discussed potential topics and speakers.

As a result, we have contracted with Albert Mensah to open the conference with an inspiring keynote
(bringing our attitudes up in altitude!) and Stephanie Owens, who will end the conference by providing
practical take-home tools to WMCA members for their very stressful work and home lives.

We are blessed to have great teachers among us: Alice Attwood will teach a class for Clerk-Treasurers;
Ali Spietz will teach a new Clerks class; Debbie Clark, Delilah Saenz and Kathi Anderson will teach a
public disclosure class, and Kyle Stannert will return to teach two great records management classes.
We have taken advantage of our partnerships with our favorite associations; the Association of
Washington Cities who will be sponsoring a class about communicating with your supervisor and
electeds; Municipal Research Services Center Flannery Collins will take over the popular legislative
update and hot topics class; Washington Cities Insurance Authority will be sponsoring a class on risk
management; and and Cities Insurance Association of Washington will sponsor "Enhancing the
Workplace Environment."

Finally, Fife City Attorney Loren Combs will teach a class about ordinances & resolutions - discussing
when they're used and how to write them.

We feel we've been successful at being able to offer the majority of conference participants, who will
not be participating in the Athenian Dialogue, two good classes to choose from during the Athenian on
Thursday. We would like to discuss the possibility of the Board considering scheduling the Athenian
Dialogue to a date outside of conference in the future in order to offer a wider variety of classes to all
participants in the future.

We will have our final schedule and speaker/class information ready in time for the call to conference.

Once again, committee members will be working with the individual speakers on final arrangements for
their classes at conference.
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The $4,000 speaker expense accounts for all of the direct payments to speakers for this conference. We
will, of course, have mileage (or airfare - in some cases it's cheaper or required), meal, hotel and gift
card expenses. We do expect to come in right at or below our budget. We would request the Board
consider increasing the speaker budget in the future to broaden the opportunities of possible speakers
in the future. Several speakers turned us down due to our budget restrictions this year, and we feel
blessed to have obtained the two paid speakers with the budget we have. We would recommend a
minimum speaker budget of $10,000 to $12,000 in the future.

ACTION REQUESTED: [ ] YES [X] NO

RECOMMENDATION:

ALTERNATIVES:

FISCAL IMPACT: $4,000 - Keynote (plus breakout) and Closing Speaker

Revenues: Budgeted Amount Revenues Generated
S S
$ $
Expenditures: Budgeted Amount Amount encumbered &
expended
4,000 $ 7,000 $ 4,000
$ s
$ s
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[_] First Quarter Report (June Mtg)
|X| Second Quarter Report (Oct Mtg)
[] Third Quarter Report (Jan Mtg)

[ ] Year-End Report (Mar Mtg)

TO: WMCA President and Executive Committee
FROM: Ali Spietz, WMCA Education Coordinator
COMMITTEE: n/a

DATE: 10/5/2015

SUMMARY OF ACTIVITIES:

As usual things are busy busy! Below are updates on the many education areas | am working on at this
time:

2015 FALL ACADEMY

The 2015 Fall Academy was “How to influence People and Maximize Your Effectiveness” taught by Mr.
David Rabiner from Rabiner Resources. Mr. Rabiner was well-received by the 58 attendees and
evaluations indicated that the topic provided the attendees with information they can use right now and
gave them new ideas to make their jobs easier. Hooray for so many attendees!!! Attached as Exhibit A
is the evaluation summary. The 2015 Fall Academy costs are as follows:

Revenue/Registrations  $9,625 (57x$125, 5x5150, and 1x$200, 5 no-shows)
Expenditures $4,975 est. (speaker fee, meals, room rental, etc)
Net Income $4,650 est.

2016 SPRING ACADEMY

Institute Director Dema Harris, the Education Coordinators from OAMR and AAMC, and | have secured a
speaker for the 2016 Spring Academy. Jan Harrison from JHarrison Solutions will be doing a session on
Time Management (title is TBA). Her normal fee for an all-day session would be $3,000, but Dema was
able to negotiate with her to charge only $1,850 - with a contract for all three states. In addition, WMCA
will cover reasonable travel expenses (airfare, hotels, taxis). Parking, meals, and other extraneous, out-
of-town expenses are included in the $1850. This academy will be held in advance of the conference on
Tuesday, March 17.

2016 ATHENIAN DIALOGUE

| am very excited to announce that we will have an Athenian Dialogue at the 2016 Conference! Mary
Lynne Strata (City Clerk for Bryan, TX and former [IMC President) will facilitate the Dialogue for the book:
Leadership the Eleanor Roosevelt Way. Her costs will be airfare, hotel, and meal tickets for breakfast,
lunch, and banquet on Thursday. She is not charging a fee. It will be held on Thursday (9:00 am to 5:00
pm) during the conference. The minimum number of attendees is 10, the maximum is 35 and each
attendee is responsible for purchasing the agreed upon book and reading it in advance of the class.
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At the June Executive Committee meeting, we discussed how to register attendees. Since we are not
charging an additional fee for the Dialogue this year, we decided that a person would be secure a spot in
the Dialogue once their conference registration fees were received by the Treasurer. | am wondering if
this will be unfair to the members in jurisdictions that do not allow registrations to be paid for by credit
card.

After talking with others who have done Dialogues, | would propose the following points (my comments
are in italics):

e A member must have their CMC or MMC to sign up for the 2016 Dialogue
Athenian Dialogues were created in response to IIMC members who had received their MMC and
were looking for further educational opportunities. We have many new members who will
benefit from the sessions we have scheduled on Thursday at the same time as the Dialogue. |
think we should limit this to CMCs and MMCs this year and reevaluate next year.

e Registration will be on a first-come, first-served basis.
| propose that we pick a date for Dialogue registration to open, that we publicize it well (with
targeted emails to CMCs and MMCs), and have interested members email me on that day to
secure a spot in the Dialogue. They will then have a certain amount of time (around 2 weeks) to
pay their conference registration fee. Once | have confirmation that their fee has been paid, |
will confirm with them that they have secured a spot. If they do not pay on time, their spot
would go to someone on the waiting list. | know this sounds like a lot of work, but seeing as this
is our first time and its only 35 people, I’d like to try it and see how it goes.

o There will be no charge for a member to sign up for the 2016 Dialogue
The direction from the President and the EC at the last meeting. | would recommend we charge
for Dialogues in the future.

o There will be a cutoff date one month in advance of the Dialogue for the member to cancel
One month would be enough time for someone on the waiting list to purchase and read the book
in advance of the Dialogue.

e If a member cancels after the one month deadline or they do attend the dialogue, they will be
charged a $50 fee.

I am recommending this as there is no consequence for signing up for the Dialogue and then not
attending. At the last OAMR Dialogue (which was held during their conference), 35 people
signed up and only 18 people attended. | would like to ensure that those who sign up are
committed to attending.

Decisions for the EC:
e Does the EC agree that a member must have their CMC or MMC to sign up for the 2016
Dialogue?
e Does the EC agree with the proposed registration process?
e Does the EC agree with the one-month in advance cancellation date?
e Does the EC agree with the $50 fee for cancelling after the cancellation date?

NCI UPDATE

Over the next couple of weeks, the NCI Education Committee will be reviewing and finalizing the
contract for the Institute between WSU and WMCA (as lead agency for all three states) for 2016-2018.
We will also be editing and refining a new agreement between WMCA, OAMR, AAMC and the Institute
Director which lays out the following information:

e The Institute Director’s role, responsibilities, duties and working requirements.

e The NCI Education Committee’s membership, duties and chair duties

e The Institute Director’s Compensation and the Institute Budget.
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| hope to have a draft of the agreements to the EC soon after the next NCI Education Committee
meeting the first week of November.

If you have any questions about any of these topics or issues or have additional direction or feedback,
please do not hesitate to contact me. Thank you for this opportunity to serve WMCA and our members.
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NORTHWEST CLERKS INSTITUTE & WASHINGTON MUNICIPAL CLERKS ASSOCIATION
FALL 2015 ACADEMY EVALUATION SUMMARY

How to Influence People and Maximize Your Effectiveness
Friday, October 2, 2015
Presenter: David Rabiner, Rabiner Resources

50 Respondents
(58 attended)

Please evaluate the questions below according to the following scale:

. t | . t |

Question: Strongly Agree Disagree S.rong v
Agree Disagree

The instructor was fully knowledgeable in the subject 49 1

The instructor related course content to the work of the clerk 34 11 5

| would take another course from this instructor 46 3 1

The course provided me with information | can use right now 45 3 2

The course gave me new ideas to make my job easier 41 6 3

Please share any comments you have about the session. ALL are appreciated!
e He kept us engaged with his humor. Loved it!
e | really enjoyed this presenter. He was very engaging, good ideas that | can use right now, and made
for a very enjoyable day.
e Good location (E-burg) for academy — what about Leavenworth? One hotel option for those staying
overnight would be nice. Always enjoy Mr. Rabiner, information is great & love the stories!
e Enjoyed the energy level. Stories correlated well to curriculum high points. Have new tools that will
make not only my job better, but will enhance my life.
Loved Mr. Rabiner’s enthusiasm and ability to engage the group.
David kept me interested with his humor and facial expressions.
Great presenter!!!l Really enjoyed this academy.
The speaker was very interactive and enthusiastic. | really enjoyed the topic.
e This is one of the best presentations we have offered. This vitally important to our success as Clerks.
e Entertaining & engaging. The information is straight forward and applicable to our daily
work/personal life.
o Appreciate the example of how to integrate practice into our lives to integrate the principles.
Wonderful speaker and stories. Thank you!!!
e Passionate & funny — made me want to learn.
e Anecdotal lessons easily tied into daily clerk life. His storytelling style was a nice change from regular
lecture style. Great job!
e Please, please bring him to a conference! Funny, intelligent, just irreverent enough.
e Best instructor yet! Perfect blend of intelligence/humor.
e David is great. Sometimes speaks too fast and is hard to understand.
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| liked this session a lot. Was engaging and full of “relatable to clerk job” information. Didn’t pretend
to know job as a clerk. Content was useable in all aspects of life. Excellent choice for a one-day
session. Material will sink in.

More interactive projects in the afternoon might help with “food coma.”

David is really GREAT! | really appreciated his insight, sense of humor and real life experiences he
shared.

Wow —so great! Thank you! I'd say side conversations were my biggest concern, but in light of our
training, | worked to accept that. ©

| appreciate that this programs was reinforcing positive attitudes and making us was to improve
ourselves.

Thanks — very interesting, helpful material. Instructor held my attention, kept the pace up ©

Very knowledgeable and entertaining.

Energetic and funny way to learn — loved it!

Fun — great humor. | will take a lot back from this session.

Thanks

Fun class! Not boring!

David was very easy to listen to and gave great examples. Great skills to acquire! Thank you!

Great! Thanks!

Really enjoyed the course. It was well worth the drive.

Perhaps the best speaker I've heard at any of our conferences!

This class gave me tools to use at work and at home. | enjoyed this class. Thank you.

This is the second time I've attended a session from David Rabiner and | enjoyed it as much as the first.
Great speaker.

He spoke too fast — hard to grasp the concepts. Felt like he was all over the place. | don't feel like |
walked away understanding what he talked about. Although, he was funny — he should be a comedian

©

Please share any ideas for topics for future sessions as well as any potential speakers you may know from
around the state.

How to engage our “public” community in the processes we have (by regulation) to adopt
plans/programs for our cities/counties/agencies, i.e. strategic plans, growth plans, budgets, etc.
Especially using today’s social media.

(1) Leadership — I'd be interested in his approach; (2) How to look at the “big picture” in your agency to
define and set goals for the clerk’s office so they help the organization as a whole; (3) How to
transition from co-worker to manager; and (4) How to transition from manager to co-worker.

Can we do an Athenian Dialogue for an academy session? Or have sessions on books (Jim Collins’
books, First Break All the Rules or Now Discover Your Strengths by M. Buckingham)

Change management.
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[_] First Quarter Report (June Mtg)
|X| Second Quarter Report (Oct Mtg)
[] Third Quarter Report (Jan Mtg)

[ ] Year-End Report (Mar Mtg)

TO: WMCA President and Executive Committee
FROM: Debbie Jermann & Susan Ducan, Co-Chairs
COMMITTEE: Fundraising

DATE: September 21, 2015

SUMMARY OF ACTIVITIES: The Grand Raffle tickets have been received and we are ready to begin
distributing for sale at the Fall Academy. Four samples for front zip hooded jackets for pre-sale have
been obtained for the Executive Committees review and direction to fundraising. We ask that the
committee also be provided with pre-sale pricing.

We also conducted the contest to design a T-Shirt for sale by WMCA at conference. Thirteen
submissions were received and ranked by the WMCA Fundraising Committee. The entries and

committee ranking are attached for your review. Also attached are color and sizing options for store
inventory.

ACTION REQUESTED: [X] YES [ | NO

RECOMMENDATION: Provide direction to the committee on pre-sale only item (front zip hooded
sweatshirts) including sale pricing; provide direction on T-Shirt design, sizing, and color options for order
for sale at conference.

ALTERNATIVES:

FISCAL IMPACT: $4.50 to $9.50, plus shipping, sales tax, and print setup, depending on number ordered.

Revenues: Budgeted Amount Revenues Generated
S S
S S
Expenditures: Budgeted Amount Amount encumbered &
expended
Printing of Grand Raffle Tickets $ 2500 $241.73
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Clerk of the Works!
[t's what I do... it's who [ am!
(WMCA Logo)
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Top Photo Submission No. 2; “Clerks Rock” is No. 3; last submission is No. 4
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DON’'T WORRY

WE CAN HANDLE IT
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WASHINGTON MUNICIPAL CLERKS ASSOCIATION

W

A

Above and Beyond the
Ordinary
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Municipal Clerk

Because
SUPER WOMAN
is moft an effficial jobb (ftle
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No. 9:

I'm the Clerk, what’s your superpower?

No. 10:

When the Clerks away, the Mayor will stray!

No.11:

Clerks are quite easy to get along with, once you learn to worship them!
No. 12:

Clerk’s don’t have anything on their minds, IT’S ALL ON THEIR DESKS!
No. 13:

I'm not bossy! I have skills...LEADERSHIP SKILLS!
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9/30/2015

4ifpring”

Promotional Gildan 5.6 oz. DryBlend 50/50 T-Shirt - Screen - Colors from only $4.65 ready to be imprinted at 4imprint

nte

UsA

Imprint Locations: Left Chest, Full Front, Full Back, Right Sleeve,

Left Sleeve

Overall Rating:

Gildan 5.6 oz. DryBlend 50/50 T-Shirt - Screen - Colors
Item # 103477-C-S

Qty

18
36
72
144
288
576
1008

. Black

. Orange
I:] Daisy

. Irish Green

I:] Carolina Blue

. Heliconia (Rose)

Your Price

$9.75
$7.55
$6.55
$5.85
$5.19
$4.85
$4.65

Ready to ship in 7 business days.
Maximum number of imprint colors: 12
Set-up charge: add $40 for the first color; add $15 for each additional color/location.
Additional imprint colors/locations available for an extra charge.

Your price includes a one-color imprint on the left chest.

No charge for upsizing!
Available in a variety of colors, making this a great work, weekend or team shirt.
Now with a heat-sealed label, the tag won't irritate the skin!

This T-shirt is made from a 50/50 preshrunk cotton/polyester blend of material with moisture-wicking properties.
Features shoulder-to-shoulder taping and a seamless collar for the best drape.
Double-needle stitched collar and bottom hem adds extra durability for long-lasting wear.
This shirt fits your advertising goals to a “T"!

. Dark Heather
. Texas Orange
[ Lime

. Jade Dome
. Navy Blue
[:| Azalea

. Sport Gray

I:I Tennessee Orange
. Electric Green
. Sapphire

I:] Orchid Purple

[ Light Pink

http://www.4imprint.com/print/103477-C-S/Gildan-56-0z-DryBlend-5088CT Féflr Pesfedd- Ooldks

[ Ash
[ Gold
. Forest Green

[ Light Blue

. Purple

. Red

[:] Sand

. Kelly Green
. Royal Blue

. Maroon

Additional Color Combinations

12



9/30/2015 Promotional Gildan 5.6 oz. DryBlend 50/50 T-Shirt - Screen - Colors from only $4.65 ready to be imprinted at 4imprint

"Cute shirts, great fit for kids!" Tawny from West Chester

"Great T-shirt! Love the tagless feature. Light weight yet sturdy." Susan from Kremmling

40 customer reviews available for the Gildan 5.6 oz. DryBlend 50/50 T-Shirt - Screen - Colors

Visit 4imprint.com to order or for questions
or call toll free 1-877-446-7746

http://www.4imprint.com/print/103477-C-S/Gildan-56-0z-DryBlend-5086CT Fflr PesfedR- Ololdks 2/2



9/30/2015 Promotional Hanes 50/50 ComfortBlend T-Shirt - Screen - Colors from only $4.29 ready to be imprinted at 4imprint

4ifmprint?

UsA

Hanes 50/50 ComfortBlend T-Shirt - Screen - Colors
Item # 4795-S-C

Qty
18
36
72
144
288
576

1008
Imprint Locations: Left Chest, Full Back, Full Front

Overall Rating:

Ready to ship in 7 business days.
Maximum number of imprint colors: 12

Additional imprint colors/locations available for an extra charge.
Your price includes a one-color imprint on the left chest.

No charge for upsizing!

For sizes 2XL-4XL.

Sizes: S-3XL; Black and Ash are available up to size 4XL.

Up to 5% of the polyester fabric comes from recycled water bottles.
The EcoSmart tee is made with 5.2-0z 50/50 cotton/polyester fabric.
Available in several colors!

Tagless label prevents irritation.

This comfy short-sleeve shirt wears your logo well.

Add some weight to your advertising efforts!

. Black . Smoke Gray . Oxford Gray

- Orange . Heather Brown I:] Ash

|:| Pebble [:| Yellow I:] Stonewashed Green
. Kelly Green . Deep Forest . Teal

I:] Light Blue - Carolina Blue - Denim Blue

. Navy . Purple . Maroon

. Deep Red

"Very nice!" Chad from Grand Blanc

Your Price

$9.39
$7.25
$6.19
$5.49
$4.79
$4.49
$4.29

Set-up charge: add $40 for the first color/location; add $15 for each additional color/location.

. Heather Red

I:] Sand

I:] Lime

. Stonewashed Blue

. Heather Navy

. Cardinal

"The T-Shirts were just as they looked in the graphic. . .Excellent!" Ron from Naperville

[_] pale Pink
[ Gold

. Heather Green

. Deep Royal

. Heather Blue

[ Light Steel

Additional Color Combinations

83 customer reviews available for the Hanes 50/50 ComfortBlend T-Shirt - Screen - Colors

Visit 4imprint.com to order or for questions
or call toll free 1-877-446-7746

http://www.4imprint.com/print/4795-S-C/Hanes-5050-ComfortBlend- T IShiRIStRapeC6Rps 111
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[_] First Quarter Report (June Mtg)
X] second Quarter Report (Oct Mtg)
[] Third Quarter Report (Jan Mtg)

[ ] Year-End Report (Mar Mtg)

TO: WMCA President and Executive Committee
FROM: Jill Boltz, Chair

COMMITTEE: Historical Committee

DATE: October 6, 2015

SUMMARY OF ACTIVITIES: A welcome e-mail was sent out to the members outlining tasks for this year
including finish scanning Quill newsletters for transfer to State Archives, review Historical Committee
Description for any redundancies in documents posted to the website vs. saving paper copies, setting a
timeline for photographer proposals, and discussion the committee task of taking pictures at WMCA
trainings. | had one member note that we have too many pictures of the same people. My response is
that we have tried to do a call for pictures from attendees with little or no luck. Any suggestions on how
to get more active participation/sharing would be appreciated.

ACTION REQUESTED: [_] YES [X] NO

RECOMMENDATION:

ALTERNATIVES:

FISCAL IMPACT:

Revenues: Budgeted Amount Revenues Generated
$ $
$ $
Expenditures: Budgeted Amount Amount encumbered &
expended
$ $
$ $
$ $
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[_] First Quarter Report (June Mtg)
X] second Quarter Report (Oct Mtg)
[] Third Quarter Report (Jan Mtg)

[ ] Year-End Report (Mar Mtg)

TO: WMCA President and Executive Committee
FROM: Sandy Paul, Chair

COMMITTEE: Legislative Committee

DATE: September 28, 2015

SUMMARY OF ACTIVITIES: The budget, a budget, was finally passed following the longest legislative
session in history. It must be the season for setting records - like the long, hot, dry summer. There was
something for all to love and to hate. Other legislative activity was very quiet over the summer, and
those on the AWC Legislative Committee are beginning to gather ideas for the 2016 legislative agenda.
Stand by......

Cities have been contacted by the State's Auditor's Office about public disclosure. A survey will be
emailed 'in the fall' for the appropriate representatives at cities (clerks, city administrators, city
attorneys) to comment on public records requests and if costs are recovered, what that looks like.
Stand by, and be on the lookout for your opoportunity to respond.

ACTION REQUESTED: [ ] YES [X] NO

RECOMMENDATION: n/a

ALTERNATIVES: n/a

FISCAL IMPACT: n/a

Revenues: Budgeted Amount Revenues Generated
$ $
$ $
Expenditures: Budgeted Amount Amount encumbered &
expended
$ $
$ $
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TO:

FROM:

Darla Reese, Co-Chair

DATE:

October 6, 2015

OO =

First Quarter Report (June Meeting)
Second Quarter Report (October Meeting)
Third Quarter Report (January Meeting)
Year End Report (March Meeting)

WMCA President and Executive Committee

Elizabeth M. Adkisson Smoot, Chair

2015-16 MEMBERSHIP UPDATE:

We have a total of THIRTY THREE (33) new WMCA members:

Kami Albers
Chelsea Anthony
Bernie Bacon
Carlye Baity
Louise Bartol

Meri Jane Bohn
Stephani Bowden
Sara Broderius
Judy Brown
Pamela D. Brown
Jazmin Calvario
Chris Chau
Kaylee Cody
Susan Driver
Tina Evenson
Susan Haigh
Sunita Hall

Chelan County
City of Montesano
City of Camas
Chelan County

Valley Regional Fire
Authority
City of Black Diamond

Town of Coulee Dam
Vera Water and Power
City of Bridgeport
City of Lynden

City of Mattawa

City of Renton

City of Longview
City of Entiat

City of George

City of Bonney Lake
City of Medina

Kathy Horton
Beth Johnson
Tami Justice
Sandy Kenworthy
Pam Keyes

Amber Long
Tulika Makharia
Jennifer Marshall
Anabel Martinez
Linda Medley
Robin Newcomb
Greg Pike

Kathy Pugh
Kym Smith
Erika Sullivan
Kyle Welty

City of Milton
Wahkiakum County
City of Rainier

City of Pasco

City of Entiat

City of Port Townsend
City of Puyallup

City of Federal Way
City of Mattawa
Pierce County Council
City of Mattawa

City of Royal City

City of Lake Stevens
City of North Bend
City of Puyallup

City of Fife

As of October 1, 2015, the Washington Municipal Clerks Association is comprised of
326 members; 314 active members, 1 affiiate member, 3 associate members, and
8 honorary members.

WELCOMING SUB-COMMITTEE UPDATE

As stated above, the Welcoming Sub-Committee has welcomed thirty-three new
members to WMCA since mid-March 2015! In addition to the Membership Committee
Chair sending out the official new member packet, welcome letter, and noticing new

Page 1 of 4 WMCA Second Quarter Report, Membership Committee
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members in the newsletter, the sub-committee has been brainstorming additional ways
to keep in contact with new members through their first year of membership. Ideas
include featuring a new member in the newsletter, checking in with the new clerks once
a quarter to see how they are doing/have any questions, and putting them in direct
contact with regional clerks associations. The sub-committee will continue discussions
and hopes to begin some of these new features in the next six months.

Many thanks to the Welcoming Sub-Committee: Jill Boltz, Peri Galucci, and
Scott Passey!!

WMCA FALL ACADEMY NEW MEMBERS/FIRST TIME ATTENDEES

There were six (6) ‘New Members/First Time Attendees’ at the 2015 WMCA Fall
Academy. The Membership Committee began a mini-version of the conference buddies
concept (from the annual conference): the Membership Committee Chair (Elizabeth
Smoot) contacted the new members/first time attendees prior to the academy session to
welcome them and offer to answer any questions. In addition, members of the WMCA
Executive Committee and Membership Committee who were attending the session
were provided the names of the new members/first time attendees, and encouraged to
seek them out at the training session.

The continuing goal is to look into additional first time attendees events for fall academy;
including:
e Continue/expand upon the ‘mini-version’ of conference buddies for those who are
first attending a Fall Academy;
e Host a full membership event at the hotel the night before academy for those
staying overnight (budget - TBD).
e Mini-academy survival kit (budget - TBD); and
e Registration form/page — in order to determine who may be a ‘First Time
Attendee’ at the Fall Conference, the registration form/page will need to call this
out specifically (box to check/etc).

Any additional feedback/direction in this regard from the Executive Committee is
welcome!

PARTNERSHIP PROGRAM SUB-COMMITTEE UPDATE

The Partnership Program Sub-Committee, comprised of: Membership Committee
Co-Chair Darla Reese, Keri MacDonald, Trisha Summers, and Megan Gregor, has
been hard at work! Their main mission is to focus on promoting and facilitating the
WMCA Partnership Program, utilizing the partnering criteria to find the best matches
possible. The sub-committee has received requests from three clerks looking for
partners, has been able to match up two with mentors, and is currently working on
matching the third.

e Jennifer Veneklasen (Port Angeles) partnered with Karen Kuznek-Reese (Sequim).

e Beth Johnson (Wahkiakum County) partnered with Dayna Prewitt (Douglas County).
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e Bernie Bacon (Camas) partnership pending.

The Sub-Committee will be continuing to work on Partnership Program requests as
received; and will be looking into the Program description for potential edits/updates to
bring forward to the Executive Committee in the future.

Thank you to our Partnership Program participants; and a HUGE thank you to Darla,
Keri, Trisha, and Megan!!!

RECRUITMENT SUB-COMMITTEE UPDATE

The Recruitment Sub-Committee, comprised of: Membership Committee Co-Chair
Darla Reese, Cindy Marbut, and Trisha Summers, has started an effort to actively
recruit new members to WMCA, by contacting Cities, Towns, Counties, and other
gualifying entities, who are not yet members — an enormous undertaking!

Invitations have been sent out to 192 clerks/assistant clerks/administrative positions in
Cities and Towns; and 23 County Clerks. A total of 215 invitations were sent out to join
WMCA along with information on Fall Academy (including a registration form). Results
of this effort have ended up with FIVE new WMCA members and ONE renewal
member; and TWO of these new members will be attending fall academy!

The Sub-Committee will be analyzing feedback received from their recruitment effort;
and look into preparing a Recruitment Sub-Committee description to bring forward to
the Executive Committee for their consideration.

Thank you very much to Darla, Cindy, and Trisha!!!

ELECTIONS SUB-COMMITTEE UPDATE

The Elections Sub-Committee, comprised of Elections Officer Leana Johnson, and
Elections Officer Assistant Ali Spietz, is off and running with preparations for the 2016
General Election! The 2016 General Elections Call for Candidates will be published in
the October, November, and December WMCA Newsletters; with candidate
submissions due no later than December 31, 2015. The 2016 General Election will be
held from January 29, through February 19, 2016, through electronic voting software.

In addition, Leana and Ali have been reviewing the Election Procedures, in order to
update the document with current procedures, and propose additional edits based on a
desire to make the process completely paperless.

A red-lined version (Exhibit A to this memo) of the Election Procedures is presented for
the Executive Committee’s consideration. Sections were renumbered, reordered, and
combined to provide consistency and clarity. Substantive changes are highlighted in
yellow and explained below:
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Section B:  Moved the Definitions section out as it pertaining to the whole document
not just Section A.

Section C:
2. Changed the Candidate Packets Exhibit to Section E rather than having it as
an exhibit.

6 & 7. Edited and added text to revise the process for the slate of candidates being
announced and posted to the website. With the last round of elections, the
candidates were posted to the website as they were received. This revised
process will update the EC at the same time or slightly before the general
membership is notified of the candidates. We feel that posting candidate
information as it is received does not encourage people to run for and, in fact,
may be a deterrent. We recommend that the candidate information be posted
to the website all at once after the call for candidates is closed. Does the EC
agree?

Section D:
2. Revised for clarity of process of obtaining a comprehensive list of members
eligible to vote.

7. Revised to clarify the process for write-in candidates on the ballot.

11-14. Revised to create a process for notifying the candidates and the membership
of the election results. The last election had no one running opposed, so it
was assumed that all the candidates were elected. However, the results of
the 2014-2015 election were not announced by the President after the
candidates were notified. The notification was the audit report on the
election. We recommend that the announcement by the President should
contain the names and votes counts for ALL candidates for EACH position.
Does the EC agree?

Section E:  Created a new section with Candidate Packet details from the exhibit and
renumbered for consistency.

1. Revised to mirror Memebership Committee description.

2. We recommend that we move to a paperless process, by removing the
requirement that the Declaration of Candidacy and the Letter of Support must
be mailed in and received in hard copy form. Most everyone has scanning
capabilites and those that don’t can still mail the packet into the Elections
Officer. Does the EC agree?

ACTION REQUESTED: YES O NO

RECOMMENDATION: Approve proposed edits to the Elections Procedures.
ALTERNATIVES: Accept some, or none, of the proposed edits.

FISCAL IMPACT: NONE

Page 4 of 4 WMCA Second Quarter Report, Membership Committee

EC PKT Page 80 of 111



Exhibit A
Elections Procedures

(As required by the WMCA Bylaws, Article V — Elections to and Nominations for Office)

Policy Statement

Elections for the member-elected WMCA Executive Committee shall be administered in such a
manner as to ensure openness, fairness and to encourage the broadest possible participation by
active members.

Definitions

al.

General Election: Annual election to fill vacant positions of the WMCA Executive
Committee occurring from the expiration of office terms; regularly scheduled for
February of the initiating term year.

Special Election: An election called to fill a position which has become vacant between
general elections.

Nomination Procedures

The Elections Officer shall confirm the positions open for election with the President.

The Elections Officer shall place a Call for Candidates, including requirements for the
Candidate Packet (see Section EExhibitB-to-the-Membership-Committee-Deseription), in
the October, November and December editions of the WMCA Newsletter for the general
election; and the next available edition of the WMCA Newsletter for special elections. The
Elections Officer will also work with the Webmaster to notify the membership of the Call
for Candidates.

Complete Candidate Packets must be received by the Elections Officer by December 31
for general elections; and by a day specified prior to the opening of special elections.

In the event that there are open positions for election for which no candidate has filed by
the deadlines stated above in Section {CB}(3), the Elections Officer shall immediately
notify the President. The President shall appoint an ad hoc Nominations Committee
pursuant to Article V, Section 2 of the WMCA By-laws.

The Elections Officer shall prepare a slate of candidates, and forward the candidate
packets received to the Elections Auditor to ensure a “check and balance” approach to
the Elections process.

After review by the Elections Auditor, the Elections Officer will submit the slate of
proposed candldates #eethe—ga%ra#—eleeﬂewto the Membershlp Commlttee Chair who
will

meetmg—FeFa—speemLeleetm—ﬂqeeaﬂd@atepaekewu-bedlstnbuted the slate to the

Executive Committee via e-mail once the Call for Candidates has closed. Only those
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candidates who meet the requirements of Article V, Section 4 of the WMCA Bylaws, shall
be submitted.

7. Once the Executive Committee has been notified of the slate of proposed candidates, the
Elections Officer will notify the Webmaster to post the candidate statements and photos
to the WMCA website.

€D. Election Administration Procedures

1. The Elections Officer obtains a list of active members in good standing as of the date of
the general election or the special election from the Treasurer. The Elections Officer also
obtains a list of active members shown in the WMCA website from the Webmaster.

2. The Elections Officer then compares the lists from the Treasurer and the Webmaster to
create a master I|st that contains only Active Members, mcludlng thelrmsu-Fe-bet-h-a;e—t-he

t—he+r Member ID from the WMCA web5|te OnIv active Members are aIIowed to vote and

will need their Member ID in order to vote-se-theaudit of the Treasurerlist and Website
lisisirasariant,

3. The Elections Officer prepares electronic voting software to include:

a. Candidate Statements and Photos: The Elections Officer will format each
submitted statement and photo in the electronic voting software.- Candidates
will be listed in alphabetical order per each office being sought to avoid an
appearance of favoritism.

b. Electronic Voting Instructions: Shall contain at least the following:

If you are an active member of the Washington Municipals Clerks Association, you
are eligible to participate in elections.

To vote, complete the electronic ballot by checking the candidate of your choice,
or writing in the name of a candidate in the field provided. When finished, click on
the certification button and read the certification that states, “I certify that | am
an active member in good standing of the Washington Municipal Clerks
Association, and am eligible to vote in the current election.”

Enter your name, city, email address and date in the certification fields, and click
on the “Submit My Vote” button.

4. By the Friday before the first business day in February for general elections, and a date
agreed upon by the Executive Committee for special elections, the Elections Officer will
email ballot information, voting instructions, and the link to the electronic voting software
(online) to each active member in good standing from the master list of Active Members

list provided-by-the Treasurer (see Section {€})D(42) above), via the Webmaster. The email

shall contain the words “WMCA Ballot Information - Time Sensitive” in the subject line of
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the email. The ballot information shall contain only the items listed above in this

Subsection-{E}H4).

5. Members receiving ballot information emails will access the ballot through the electronic
voting software and mark their ballots electronically.

6. Voting must be completed no later than 4:00 pm the third Friday in February for general
elections, and no later than 4:00 pm at the conclusion of three weeks from the opening
of special elections. At that time the electronic voting mechanism will be disabled. Each
member is allowed one vote; duplicate voting will disqualify the member from voting. If
electronic voting is not possible, paper ballots will be available by requesting same in
writing to the Elections Officer.

7. Write-in candidates will be allowed. If a write-in candidate is elected to any position and
indicates a willingness to serve, the Elections Officer shall notify the candidate of the
requirements for a letter of support from that individual’s mayor, city manager,
city/county administrator or CEO within two weeks of the election results. If such a letter
is not provided as required, the board or officer position shall be declared vacant by the

Elections Officer and filled pursuant to Article IV, Section 6.A.Sheuld-a-write-in-candidate

8. In the event of a tie-vote, the winner shall be chosen by lot according to a procedure
determined by the Executive Committee.

9. On the next business day following the close of the election, the Elections Officer will run
the required report from the electronic voting software to create the list of members who
voted and to tally the votes.

10. The Elections Officer will give the results of the election to the Elections Auditor, who will
provide an independent review of the process and results of the election. The Elections
Auditor will alse-provide a written summary of the election results (including the names
and votes counts for all candidates for each position) to the Executive Committee, the
Elections Officer and the Membership Committee Chair.

1211.
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E.

1412. The President will announce the election results to the general membership via email as
soon as possible, but only after all of the candidates have been notified. The
announcement shall contain the names and votes counts for all candidates for each
position.

13. Immediately following the announcement by the President, the Elections Officer will
arrange for the election results to be published:

a. On the WMCA website; and
b. In the next WMCA newsletter
1314. Any concerns about the electoral process should be referred to the President for

consideration by the Executive Committee and possible referral to the Membership
Committee the following year.

Candldate Packets

Pursuant to Article V, Section 4 of the WMCA Bylaws, €candidate Ppackets must be
received by the Elections Officer by December 31 for annual-general elections, and the
date determined by the President and Elections Officer for a special electionday-prierte
the-opening-of-elections-to-fil-a—vacaney; and must include the four following pieces of

information:

1a. Declaration of Candidacy: This is a signed, written document containing the
following:
“I declare myself as a candidate for the office of L

declare that | am an active WMCA member in good standing. | request that my
name be printed on the official ballot for election. Attached is a letter of support
from my (mayor, city manager, city/county administrator or CEO), with a photo
and candidate statement which | authorize for use in the election process.”

2b. Candidate Statement: This statement must be no more than 200 words in length,
including the candidate’s name, title, place of employment and a statement of
why election to office is sought and must be submitted with the Candidate Packet.
All words of more than one letter, all groups of numbers, and abbreviations or
acronyms will be counted as one word.

3c. Photo: A (2” x 2”) black and white or color digital photo of the candidate must be

submitted with the Candidate Packet. Photos will be forwarded to the Elections
Officer for use in the electronic voting mechanism and to the President-Elect to
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B2. Ak ey s T
packet may be submitted-this+material to the Elections Officer electronically or by hard
copy.

forward to the Board member responsible for the April edition of the Executive
Committee Monthly Report to introduce the new Executive Committee.

Letter of Support: A letter addressed to WMCA and signed by the candidate’s
mayor, city manager, city/county administrator or CEO supporting the candidacy,
and the candidate’s increased involvement in WMCA, must be submitted with the
Candidate Packet.

Election Timeline

Action

General Election Special Election

Call for Candidates — publication in the
WMCA Newsletter

October, November,
December editions

Ensuing edition

Candidate Packet Deadline

December 31 A date determined prior

to election opening date

Slate of Candidates and-Candidate
Packets-to Executive Committee (via
Membership Committee Chairpersen)

Emailed after Call for Candidates closure
datelarar-Breautie-Coramitoaectng
—E ; fhar Call for C .

Webmaster posts Candidate
Statements and Photos to WMCA
Website

After Executive Committee notified

Election Officer Confirms Eligible
Voters

Active Members in Good Standing as of the date of
the election

Elections Officer Prepares Electronic
Voting Software

Prior to the opening of the election

Elections Open

Friday before the first
business day in

Date agreed upon by
Executive Committee

February
Elections Close 4pm - third Friday in 4 pm at the conclusion of
February three weeks from the

election opening date

Elections Officer Tallies the Votes

The next business day following the close of
election

Elections Auditor reviews and reports
on election results to Executive
Committee, Elections Officer and
Membership Committee Chair

After results are received from Elections Officer

President announces results Annual-Conference-in-March

Via email as soon as results are available
Election Officer arranges to publish Apriledition
results in the WMCA Newsletter and Ensuing edition following Presidential
WMCA website announcement

Revised: 6/2002, 6/2004, 10/2006, 12/2010, 3/2012, 10/201
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[_] First Quarter Report (June Mtg)
X] second Quarter Report (Oct Mtg)
[] Third Quarter Report (Jan Mtg)

[ ] Year-End Report (Mar Mtg)

TO: WMCA President and Executive Committee
FROM: Jill Boltz & Jodi Stephens

COMMITTEE: Archives Oversight Committee

DATE: 09/30/2015

SUMMARY OF ACTIVITIES: The Archives Oversight Committee had not met since September 2014.

The budget and revenue are relatively flat and gone are the days of a healthy balance to support
imaging grants and transfer of records to the State Archives. The 2011-2015 Grant Program is wrapping
up and of the approximately 34 recipients, the City of North Bonneville with minimal staffing was not
able to use the allocated $1,750 due to time constraints and limited resources.*See additional memo

State Archives is looking at the possibility of having to take over the records maintenance, retention,
destruction and obviously archiving for defunct small organizations such as the Life Science Discovery
Fund - due to the McCleary Decision and the WA State Charter School Commission.

Vicki Dalton - Spokane County Auditor is working with DNR to change the recording fees that support
the Public Lands to a REET based fee of 3/10ths equating to approximately $50 million per year in
revenue. This is proposed for the 2016 Legislative Session.

A temporary archive space has been identified and leased near the Olympia Airport. Predesign for the
State Library & Archives began last week, no permanent location has been identified and the timeline
for funding would be an ask in the 2017 session.

Peri Galluci stepped down from the AOC last year. The Committee discussed filling the vacancy. An e-
mail has been sent to Peri to verifying her intent to step down permanantly. The WMCA Board should
look at filling the Small City representative seat.

Miscelleneous:

Leslie Koziara-Turner is now working in Cheney.

The State Archives is looking to back-fill a position from 2010.

Negotiating with 5 companies to provide ECM through a State Contract. Boot camps continue to be a

success and the next sessions are scheduled for Tumwater and Spokane.

10/10 is Electronic Records Day...it's all 1's and O's.
October is Archives Month!
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ACTION REQUESTED: [_] YES [X] NO

RECOMMENDATION: N/A

ALTERNATIVES: N/A

FISCAL IMPACT: N/A

Revenues: Budgeted Amount Revenues Generated
S S
S S
Expenditures: Budgeted Amount Amount encumbered &
expended
$ $
$ $
$ $
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[_] First Quarter Report (June Mtg)
X] second Quarter Report (Oct Mtg)
[] Third Quarter Report (Jan Mtg)

[ ] Year-End Report (Mar Mtg)

TO: WMCA President and Executive Committee
FROM: Karen Kuznek-Reese

COMMITTEE: AWC Legislative Committee

DATE: 7/2/15

SUMMARY OF ACTIVITIES: A special meeting of the AWC Legislative Committee was held at Sea-Tac on
June 4, 2015. The purpose of the meeting was to brainstorm ideas on several topics. The ideas identified
from the discussion will be shared with the AWC Board for their retreat to be held in August. The
committee was asked to come prepared to share ideas on five questions. The areas of discussion and
some of the responses included:

1. What are the most important elements of making a city strong and keeping it that way over time?
Low-interest loans, affordable housing, contolling operating expenses, regular predictable funding, level
of certainty, sense of community, meaninful community involvement, quality of life, local control, strong
schools, strong infrastructure, alliances with tourist groups

2. Which of these elements are in the greatest jeopardy? Why?
Funding, doing less with less, infrasturcutre, maintaining and planning for the future, trust in
government

For those elements that are in the greatest jeopardy, who are partners that might help create solutions?
Provide examples.

Tribes, economic development council, Lakewood has a group that works with the military,
county/regional groups to work with state politicians, local businesses, need more partnerships than in
the past, need partnershiops with employees, ports and different cultures, schools,

4. What do you hope ciites will look like in five years? How would you like cities to operate in five years?
Still exist, Many small cities in Eastern Washington have a lack of resources, affordability, trust,
downtowns are disappearing

5. What tools and strategies are needed to become or remain a strong city, specifically in the area of
advocacy? What AWC has done regarding a survey of candidates, weekly bulletin. Design our own
funding source, there is a need for direct contact with legislatures, we need to be in contact with our
Senators and Legislatures when they are not in session, use the media as an advocacy tool, say thank
you to our delegates, invite them to various events held in the city
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Additionally, | attended the AWC Conference held in Wenatchee at the end of June. The membership
voted on the AWC Statement of Policy which received a last-minute amendment. The Flexible General
Government Operations category states that AWC supports "Modifications to the Public Records Act
that protect vulnerable persons or create operational efficiences". The amendment which received
approval by a close margin was to require that the legislature be subject to the Public Records Act. This
was a very significant statement and will be interesting to see the outcome of this amendment.

ACTION REQUESTED: [ ] YES [X] NO

RECOMMENDATION: This is provided for information only.

ALTERNATIVES:

FISCAL IMPACT:

Revenues: Budgeted Amount Revenues Generated
$ $
$ $
Expenditures: Budgeted Amount Amount encumbered &
expended
$ $
$ $
$ $
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[_] First Quarter Report (June Mtg)
X] second Quarter Report (Oct Mtg)
[] Third Quarter Report (Jan Mtg)

[ ] Year-End Report (Mar Mtg)

TO: WMCA President and Executive Committee
FROM: Karen Kuznek-Reese

COMMITTEE: AWC Legislative Committee Rep

DATE: 10/16/15

SUMMARY OF ACTIVITIES: The AWC Legislative Committee met on September 21, 2015 in Seattle to
discuss the status of 2015 issues and develop a priority list for 2016. | was unable to attend in person but
did participate by conference call until | was disconnected!

Attached is the status of the issues brought forward for 2015. Also attached are the draft Legislative
Committee priority recommendations for 2016. Since this is an election year, no significant changes are
expected on many issues. AWC feels that we can be laying groundwork to make things happen in 2017.

| don't hold out too much hope for any improvements to the Public Records Act anytime soon. | don't
feel the proposed changes really provide any help to us. They only create additional work by requiring
public agencies to prove that records are being used for commercial purposes. | also do not see a benefit
of having an alternative dispute resolution option. That seems to create an extra step that would also be

time consuming.

Now is the time to be talking with our legislators letting them know of our needs.

ACTION REQUESTED: [ ] YES [X] NO

RECOMMENDATION: This is provided for information.

ALTERNATIVES:

FISCAL IMPACT:

Revenues: Budgeted Amount Revenues Generated

S
S

v N
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Expenditures: Budgeted Amount Amount encumbered &
expended

$ $

$ $

$ $
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2015 Legislative Priorities

Chart 1 Issues Summary Table

Description: Bill # Result Lead/ Notes
(Briefly describe issue and Include info on who brought the issue forward and brief any Support/
important political context) Oppose/
Monitor
Shared Revenue - Maintain the revenue sharing partnership between the state and cities and | 6052 | Passed Priority HB 1517 was a bill to restore
restore local liquor revenue. 1517 | Not Passed liquor revenue. SB 6052 is
2156 | Not Passed the Operating Budget. HB
2156 was fiscal
sustainability bill with
multiple issues.
Marijuana - Fund critical criminal justice needs by sharing a portion of the excise tax on 2136 | Passed Priority
recreational marijuana. Support an appropriately regulated medical marijuana market. 5052 | Passed
Transportation - Adopt a multi-modal transportation package that addresses city needs. 5988 | Passed Priority Budget Bill (ESSB 5988)
Bond Bill (SSB 5989)
Revenue Bill (ESSB 5987)
Infrastructure - Restore the state’s commitment to public infrastructure investment. 1661 Priority HB 2122 Passed providing
1992 some ongoing flexibility on
6035 REET revenue.
New Revenue - Consider replacing the 1% property tax cap with an annual limit that 2255 Priority HB 2255 on property tax
accounts for inflation and population growth. was withdrawn.
2015 Other Issues
Issue Area: Environment and Land Use
Description: Bill # Result Lead/ Notes
(Briefly describe issue and Include info on who brought the issue forward and brief any Support/
important political context) Oppose/
Monitor
Mandatory deferral of impact fee payments 5923 Passed Oppose
We are expecting that developer interests will again propose legislation that would require
cities that impose impact fees to provide an option for the fees to be paid at the time of
final inspection, certificate of occupancy, or equivalent. Cities have the option of setting up
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Chart 1 Issues Summary Table

impact fee deferral programs now. Some have chosen to do so and have implemented
them successfully. Other cities have tried such a program and have chosen not to continue.
And many cities have worked with their own local builders and taken other steps to

promote more housing construction. AWC opposes the one-size-fits-all mandate of this bill.

Align Utility Latecomer authorities with current Street Latecomer authorities

Allow municipalities the option of creating a utility assessment reimbursement area on its
own initiative, without requiring the participation of a private property owner. The
legislation: 1) allows municipalities the same right to reimbursement as private developers;
2) is consistent with what is currently allowed for street improvements; and 3) provides
municipalities with an additional financing tool to address development needs and more
equitably assign cost shares to benefitting developments versus current requirements
which place the reimbursement burden on “first in’ developers.

From City of Seattle

5795

Passed

Support

Water/Sewer district assumptions

For many years water sewer districts have sought to diminish cities authority to take over a
district as is allowed under current law. We anticipate that the issue will come before the
legislature again. At the same time some cities are looking at the idea of foregoing their
assumption authority in exchange for clarifying their ability to impose a utility tax on water
sewer districts. AWC will be actively engaged in these conversations as they develop.

The City of Shoreline is very interested in protecting against retroactive changes to
assumption laws

From AWC staff

5048

Passed

Monitor

Cost recovery for nuisance abatement

Under current law it is difficult to recover costs when a city spends its own resources to
abate a nuisance property. The City of Spokane Valley advanced a bill in 2014 that would
have given cities first lien authority to recover such costs. They encountered significant
concerns the bill and it did not advance. Spokane Valley is interested in working with other
interested cities to identify other potential solutions. AWC will be supportive of this effort.
Everett and Tacoma both indicated an interest in participating in the nuisance abatement
discussion that was suggested by Spokane Valley.

From City of Spokane Valley.

5694

Not
Passed

Support

Adding information about future annexation to property disclosure forms

This legislative proposal would add an item to seller’s disclosure of real estate sales
identifying any property that is within an area identified for future annexation by a city. The
ultimate result would allow prospective home and property owners to be informed about

None

Support
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Chart 1 Issues Summary Table

annexation plans prior to making a decision to purchase the property.
From City of Pasco

Toxics reduction as part of new water quality rules 1472 | Not Support
A comprehensive non-point toxics reduction package is a major component of Governor Passed
Inslee’s proposed resolution to the multi-year fight over new water quality rules. This is also
referred to as the fish consumption issue. This proposal includes legislation to create a
more robust system for the Department of Ecology (Ecology) to identify chemicals of
concern that are present in the people and environment of Washington. Ecology would
then develop “chemical action plans” to identify the sources and potential ways to address
that pollution. AWC will be participating closely with this process, and would like to see it be
successful.
From AWC staff
Vesting Rights 5921 | Not Oppose This issue/bill was not part of
Changes to the vesting rights doctrine Passed the original legislative agenda,
but was added during the 2015
session.
Issue Area: Personnel
Description: Bill # Lead/
(Briefly describe issue and Include info on who brought the issue forward and brief any Support/
important political context) Oppose/
Monitor
Contracted employees receiving retirement benefits, “Retire/Re-hire” None Lead

Following media coverage of retirees returning to work in highly paid public positions, the
Washington Department of Retirement Systems (DRS) reviewed the contracts between 374
public employers and retirees working as independent contractors. Based on this review,
DRS found 30 instances, including 11 involving cities, where retirees were working more
hours and/or in positions not allowed. In 24 cases, DRS has billed the local government
employer for retirement benefits received by the retiree. AWC has been working with DRS
and impacted cities to find both legislative and non-legislative remedies. The legislative
ideas include:

e Providing amnesty for employers who received bills as a result of the review

o Allowing for exceptions to the 2008 Early Retirement Factors restrictions
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Chart 1 Issues Summary Table

e Lowering the statutory interest rate below 12%
e Allowing DRS authority to enter into settlement agreements with jurisdictions.
e Establishing exemptions for certain types of positions, such as planners or public works

directors.

From AWC staff

Opening Collective Bargaining Negotiations 5329 Not Oppose This issue/bill was not part of

Requiring collective bargaining sessions be open to the public. Passed the original legislative agenda,
but was added during the 2015

session.

Deferred Compensation 5435 Not Oppose This issue/bill was not part of

Mandating participation in the Washington State deferred compensation program Passed the original legislative agenda,
but was added during the 2015

session.

Issue Area: Infrastructure

Description: Bill # Result Lead/

(Briefly describe issue and Include info on who brought the issue forward and brief any Support/

important political context) Oppose/

Monitor

Increase the dollar amount for Small Works Roster None

Under current law, when a project is estimated to cost $300,000 or less, public owners may Support

use the Small Works Roster Contract method. This is an efficient way to get small to mid-

size projects completed. This would increase the dollar amount from $300,000 to $500,000.

Some contractors might oppose this increase.

From City of Seattle

Increase bid limits for certain code cities None Support

Legislation passed in 2009, which was designed to increase bid limits for code cities,

inadvertently lowered bid limits for code cities with populations of 20,000 or more from

$90,000 to $65,000. This proposal would increase the limit to $125,000. This was proposed

last session in the form of EHB 2618. Associated General Contractors was neutral on the bill

and specialty contractors opposed the bill.

From City of Kent

Eminent Domain 5363 Not Oppose This issue/bill was not part of

Prohibiting use of eminent domain for economic development Passed the original legislative agenda,
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Chart 1 Issues Summary Table

but was added during the 2015

session.
Issue Area: Transportation
Description: Bill # Result Lead/
(Briefly describe issue and Include info on who brought the issue forward and brief any Support/
important political context) Oppose/
Monitor
Fire truck weight limits 1222 Passed Support
Under current law, the state’s size and weight restrictions for fire trucks make it virtually
impossible to design a fire aerial ladder truck that complies with state law and is functional
from a fire suppression and operations perspective. Bellevue has already negotiated new
proposed limits with WSDOT to be included in a bill for 2015.
From City of Bellevue
Issue Area: Finance
Description: Bill # Result Lead/ Notes
(Briefly describe issue and Include info on who brought the issue forward and brief any Support/
important political context) Oppose/
Monitor
Provide greater accountability for the Washington State Auditor's Office and due process 2148 | Not Passed | Monitor

protections for its audit clients

Specifically, the bill would:

e Create aright of appeal for audit clients prior to publication of audit findings by
applying the Administrative Procedure Act’s rules for adjudicative hearings to the
investigation and reporting processes of the State Auditor;

e Remove the licensing exemption that gives immunity to CPAs employed in the public
sector;

e Close the loophole in the 2010 Anti-SLAPP statute that gives the Auditor’s Office a
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freedom of speech defense in certain court actions;

e Affirm for the courts the legislature’s intent to waive sovereign immunity for some
actions of the State Auditor, with appropriate limitations and immunities for
discretionary functions and other prerogatives as developed from time to time by state
statute and Washington’s courts; and,

e Expand the scope of peer review at the Auditor’s Office to include testing for
compliance with Federal Government Auditing Standards and with the Agency’s own
internal policies and rules.

From Town of Yacolt

Address the ability of municipalities to sustain international diplomacy and sister city None Support
programs
Pursue legislation authorizing cities to open and maintain a bank account for which it may
accept or request nonpublic gifts, grants, and donations from citizens and other private
sources for use in defraying the costs of appropriate hosting of foreign dignitaries, including
appropriate gift-giving and reciprocal gift-giving, and international trade hosting,
international relations, and international missions activities.
From City of Seattle
Initiative & Referenda Fiscal Notes 5715 | Not Passed | Support | Thisissue/bill was not part of
Require more fiscal impact information in voter’s pamphlet for initiatives and referenda the original legislative agenda,
with large fiscal impacts but was added during the
2015 session.
R&D Tax Incentives 1769 | Not Passed | Support | This issue/bill was not part of
5665 the original legislative agenda,
but was added during the
2015 session.
County Utility Tax Authority 1133 | Not Passed | Monitor | This issue/bill was not part of
the original legislative agenda,
but was added during the
2015 session.
Increasing the EMS Levy rate 1251 | Not Passed | Monitor | This issue/bill was not part of
the original legislative agenda,
but was added during the
2015 session.
State Treasurer’s Fiscal Reform proposal 6114 | Not Passed | Monitor | This issue/bill was not part of

the original legislative agenda,
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but was added during the
2015 session.

Allowing county treasurers to keep a 1% admin fee for collecting property taxes 5677 | Not Passed | Oppose This issue/bill was not part of
the original legislative agenda,
but was added during the
2015 session.
Allowing a county to retain all of the public safety sales tax if it begins imposing the tax 5866 | Not Passed | Oppose This issue/bill was not part of
after July 1, 2015 the original legislative agenda,
but was added during the
2015 session.
Issue Area: General Government
Description: Bill # Result Lead/ Notes
(Briefly describe issue and Include info on who brought the issue forward and brief any Support/
important political context) Oppose/
Monitor
Protecting confidentiality of sensitive real estate transaction documents under the Public | 1431 Passed Support
Records Act (PRA)
Current law regarding Executive Sessions under the Open Public Meetings Act (OPMA)
protects the confidentiality of discussions of real estate matters but no such protection of
confidential documents is recognized in the PRA. Kent is working through the Sunshine
Committee who voted unanimously to recommend to the legislature in the 2015 session
the following: Provide the same PRA protection for sensitive real estate transaction records
as we do under the Open Public Meetings Act (OPMA) for Executive Session discussions.
From City of Kent
Protecting the confidentiality of family members and guardians of children enrolled in 1554 Passed Support

parks programs

Statutory provisions enacted by the Legislature in 2010 provide a protection against
disclosure of the names and identities of children enrolled in local parks and recreation
programs (RCW 42.56.230). However, that same protection does not extend to the legal
guardians and/or immediate family of the victim. Fife is working through the Sunshine
Committee a proposal to amend RCW 42.56.230(2). The Committee voted unanimously to
recommend to the legislature in the 2015 session to extend the protections.

From City of Fife
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Cost recovery for public records requests that are for commercial profit purposes

In 2014, Puyallup worked with the AWC, hospital districts, counties, ports and other
stakeholders on ESHB 1037, which would have provided local agencies with the ability to
establish a fee recovery ordinance for covering the costs of locating, retrieving, and
assembling documents for PRA requests related to a commercial purpose. The legislation
died on the House floor.

From City of Puyallup

1086

Not
Passed

Support

Cost recovery for providing public records in electronic format

Under current law, local agencies that receive records requests involving hard-copy paper
materials may charge a 15-cents-per-page copying charge to help offset the staff costs of
locating, retrieving, and assembling records desired by the public. However, in the case of
records requests that are electronic in nature and involve digital records responses, there is
no corollary authority for local agencies to recover costs. In an increasingly modernized,
technical, and digital age, and with more and more records requests coming via electronic
means, this is creating a hole in the PRA.

From City of Lake Stevens

1684

Not
Passed

Support

Alternative dispute resolution for public records disputes

Cities have grown increasingly concerned about the litigation costs surrounding public
records cases. Stakeholders have talked about the need for dispute resolution options
other than litigation. A mediation system has been discussed and even proposed by the
former Attorney General. AWC will be meeting with stakeholders to discuss the possibility
for pursuing legislation to establish an alternative dispute resolution method.

From AWC staff

None

Lead

Clarify recreational immunity for trails that may also be considered part of a
transportation corridor

A recent Court decision determined that the City of Mercer Island did not have recreational
immunity for activity on a trail because the trail was originally funded and part of the
transportation corridor. There is concern that this could set a precedent that would
eliminate recreational immunity for any jurisdiction operating a trail that could be
considered part of a transportation corridor opening cities up to large liability exposure.
From City of Mercer Island

None

Lead/
Partner

Preserve recreational immunity when charging a moorage fee

Currently recreational immunity only exists when no fee is charged for the usage of the
facility. However, there are already exceptions created by the legislature including an
exemption for the Discover Pass fee for state parks. Gig Harbor is seeking a similar

1294

Not
Passed

Support
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exemption. The proposal would be to allow jurisdictions to retain recreational immunity
when imposing a daily moorage fee of $20 or an annual moorage fee of $100.
From City of Gig Harbor

Revise the all-payer claims database legislation that was passed in 2014 to make it more
functional

A Coalition of local governments, private businesses and insurers are seeking to revise the
all-payer claims database legislation that was passed in 2014 to make it more functional.
Under the current language in the law, it is all but impossible to actually collect the data.
The Coalition for Health Care Cost Transparency is seeking the changes to allow the
database to function and provide employers, medical providers, policymakers and
consumers information about the cost of claims. Other states have such databases and
they can be a useful tool in helping to control health care costs. While the All Payer Claims
Database would be a useful tool, revised reporting requirements would likely mean that all
self-insured cities would have to report their data taking time and staff resources to do so.
From AWC Staff

5084

Passed

Support

Issue Area: Public Safety - Law & Justice

Description:
(Briefly describe issue and Include info on who brought the issue forward and brief any
important political context)

Bill #

Results

Lead/
Support/
Oppose/
Monitor

Notes

Authorize the creation of single municipal jurisdiction Regional Fire Authorities

Currently jurisdictions may work together to establish a Regional Fire Authority (RFA). This
proposal would allow a single city to form an RFA within their existing city boundaries.
From Washington Fire Chief Association and Washington State Council of Fire Fighters

1606

Passed

Support

Funding for Basic Law Enforcement Academy

Support budget requests to expanding training availability for the Basic Law Enforcement
Academy (BLEA) and construction of new dorm facilities to replace those that have been
condemned. The Washington Association of Sheriffs and Police Chiefs (WASPC) along with
various cities have raised concerns about the backlog for training. The wait times drive up
overtime and other costs for local jurisdictions.

From AWC Staff

6052

Passed in
Budget

Support

Local flexibility of buffer zones for marijuana businesses in lieu of the 1,000 foot limit
currently in law

2136

Passed

Support
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Ask the Legislature to provide cities with flexibility to help site marijuana facilities where
they might not currently be allowed. The cumulative impact of all of the 1,000 buffer
restrictions has severely impacted the available locations for marijuana retailers in Kirkland.
Kirkland is seeking flexibility that would allow the City to thoughtfully create additional
opportunities for marijuana retail locations.

From City of Kirkland

Decriminalize the offense of Driving While License Suspended in the 3™ Degree (DWLS3) None Lead
and instead make it a civil infraction

Currently DWLS3 is a misdemeanor with the offender facing additional fines and possible
jail time. DWLS3 is most likely the result of failure to pay traffic fines. Because the charges
are criminal, each defendant if determined to be indigent is assigned a city-funded public
defender. In many courts DWLS3 cases make up a large portion of the case load and drive
public defense and other court costs. By decriminalizing DWLSS3, it could provide significant
cost reductions. However, without the criminal sanctions there is concern that there would
be insufficient motivation to pay outstanding traffic fines.

From City of Longview

Funding for indigent defense costs 6052 | Passedin Lead Need to address split in
Develop a funding mechanism to assist in meeting increased indigent defense costs Budget revenue between cities and
resulting from the State Supreme Court rule on misdemeanor caseload limits. The new counties.

mandate limits public defenders to a case load of no more than 400 case per year or 300 if
the jurisdictions uses a weighting system. This is a concern to numerous cities and counties
and the subject of an interim work group.

From City of Yakima

Clarify the Driving While License Suspended (DWLS) penalties for drivers who have 1282 Passed Support
received license suspension for failure to pay child support

Under current law, the Department of Licensing issues a suspension notice to motorists
who have failed to pay child support. However, a loophole in state law when the motorist
drives while their license is suspended. Under state law, it is unclear if this should be a
DWLS in the 2" degree or 3" degree. Defendants are able to exploit this lack of clarity and
escape further penalties. WASPC, and the Washington Association of Prosecuting
Attorneys, and the Cities of Redmond and Puyallup are all working on a clarification that
such charges should be DWLS3.

From City of Puyallup

Identify sustainable funding for gang prevention, intervention and suppression programs 6052 | Passedin Lead
Insure all cities that currently provide and operate such programs are eligible for state Budget

10
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resources. In the past few years, cities have worked to secure limited resources from the
State for such activities in the form of a competitive grant program.
From the City of Yakima

Unmanned Aerial Vehicles (Drones) 5714 Not Monitor/ | This issue/bill was not part of
Regulations for government use of UAVs/Drones. Passed Oppose the original legislative agenda,
but was added during the
2015 session.
Criminal Justice Reform/Reinvestment 2270 Not Monitor This issue/bill was not part of
Modifying sentencing laws related to property crime and other crimes. Other legislative 5755 Passed the original legislative agenda,
initiatives to respond to police use of deadly force and national criminal justice reform but was added during the
debate 2015 session.
Fireworks 1702 Not Opposed This issue/bill was not part of
Proposal to limit local authority to regulate fireworks 5914 Passed the original legislative agenda,

but was added during the
2015 session.
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DRAFT Legislative Committee Recommendations for 2016 PRIORITIES

Continue to advocate for AWC’s 2 remaining 2015 Priorities (Infrastructure funding support and
Fiscal Sustainability tools) with the aim of:
0 Keeping them “front and center” for discussion and possible, but unlikely action in 2016,
and
0 Helping to “tee them up” for serious consideration during the 2017 session
0 Each of these issues requires some critical thinking before the 2016 session
= |Infrastructure funding ideas need to be something other than “Save the Public
Works Trust Fund” and will evolve from:
. Staff work being done in conjunctions with other public and private
interests and state agencies like Commerce and Ecology,
e Ideas and input gathered during upcoming AWC Regional Meetings and
other around-the-state discussion opportunities with cities, and
e  Working both with larger and smaller cities — example of expensive
bridge repairs in larger cities and expensive wastewater upgrades in
smaller cities both need funding help
= Fiscal Sustainability ideas will be generated, possibly from a re-booted AWC Fiscal
Futures Committee and discussions with other public and private interests
Take advantage of increased legislative interest in certain Public Records issues (such as cost
recovery for public records that are for commercial profit purposes, an alternative dispute
resolution option and use of law enforcement body camera footage) to see what progress can
be made in 2016, or in helping to “tee them up” for serious consideration during the 2017
session.
Identify and seek ways that the State or other partners can help cities address Housing
Affordability and/or Homelessness and associated issues arising in many cities
0 Consider using AWC's Large City Committee as a starting point for discussions of possible
tools and strategies
0 Come forward with one or more ideas for the 2016 session
0 Develop ideas for the 2017 session and beyond
Provide new local authority to address ways to best respond to emergencies impacting cities,
such as Wildfires. An example could include
0 Authority to ban fireworks sales and displays in less than a year if certain conditions exist.
Look for and embrace opportunities to work on State Agency Regulatory issues facing cities,
such as
0 Finding a Fish Consumption Rate “fix” that works for cities
O Foster ways to engage State Agencies on issues of importance to cities both for solutions
and consideration during the upcoming 2016 election cycle.
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PROCLAMATION

WHEREAS, the Washington Municipal Clerks Association (WMCA) recognizes
that quality education is essential for its members to provide improved local
government services to its communities; and

WHEREAS, the Washington Municipal Clerks Association wishes to express its
sincere gratitude and respect to Pat Mason for his dedication, character, sense
of humor, professionalism, and for his years of distinguished service to the
members of WMCA; and

WHEREAS, Pat Mason’s years of service at WMCA conferences, providing
legislative updates and teaching best practices on topics such as the Open
Government Act, Public Records Act, Initiative and Referendums, bidding
procedures, ethics, Open Public Meetings Act and through his teachings has
provided clerks with a solid foundation in serving our citizenry.

NOW THEREFORE, the Washington Municipal Clerks Association does hereby
extend our eternal gratitude for the contributions of Pat Mason.

WE, THE WASHINGTON MUNICIPAL CLERKS ASSOCIATION (WMCA)
EXECUTIVE COMMITTEE, do hereby proclaim

PAT MASON A LIFETIME HONORARY MEMBER

of the Washington Municipal Clerks Association, and we congratulate Pat
Mason on his retirement and wish him much happiness in the future, and urge
all clerks to join in celebrating his many years of service.

IN WITNESS WHEREOF, the Executive Board hereunto sets their hand and
caused the official seal of the Washington Municipal Clerks Association to be
hereunto affixed this 29th day of July, 2015.

Debbie Burke, WMCA President

Attest:

Virginia Olsen, WMCA Secretary
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Hi V!
Thanks again for meeting me this weekend, it was good to see you!

Below is the email | am needing your clarification on for the consensus approved on this
discussion - that the $200 is just the gift and that the expense to professionally frame the

proclamation is an additional cost not to exceed $100.

Have a super week!

From: Virginia Olsen [mailto:VOIsen@ci.mlt.wa.us]

Sent: Wednesday, July 15, 2015 7:18 PM

To: Debbie Burke; 'Paula Swisher'; 'Diana Quinn'; 'Jill Boltz'; 'Bobbie Usselman'; 'Debbie
Jermann’; 'Kay Kammer'; Dee Roberts; 'Christy O'Flaherty'; 'Shannon Corin'; 'Gina Anderson'
Subject: RE: FW: Pat's retirement invitation -- please pass along to others that would like to
attend :)

| think a gift is merited but | don’t know him well enough to know what to give. Should we
check w/MRSC to see what they recommend? He has worked as a speaker for free (minus a gift

card) for years. | think it would be nice to give him a decent gift certificate for somewhere,
perhaps $200 or other recommended amount? I'd be happy to make a motion to that effect.

V.

EC PKT Page 111 of 111



	03 b Credit Card World Points June 2015
	04 a 2015 Memo-Small City Town Membership
	04 b 2021 Letter to Regional Organizations - IIMC Conference Support
	05 d WMCA Committee Report Form October 2015
	05 e 2591_001
	05 f WMCA Committee Report Form - October 2015
	05 g 15-16 Q2 Education Coordinator Report
	2015 Q2 Education Coordinator
	Exhibit A

	05 ha WMCA Fundraising Report 2nd Quarter October 2015
	05 hb Committee Ranking Tally
	Sheet1

	05 hc No. 1
	05 hd No. 2, 3, and 4
	05 he No. 5
	05 hf No. 6
	05 hg No. 7
	05 hh No. 8
	05 hi No. 9, 10, 11, 12, and 13
	05 hj Glidan Dry Blend Prices Colors
	05 hk Hanes 50 50 Tshirt
	05 i Historical Committee Report - Q2 2015
	05 j WMCA Q2 Committee Report
	05 ka MC 2015-16 Second Quarter Report
	05 kb Elections Procedures DRAFT 10.01.15
	A. Policy Statement

	05 o Committee Report Form - AOC Second Quarter 2015
	05 qa WMCA Report re AWC Leg Committee
	05 qb Oct 2015 update
	05 qc Oct 2015 attachment
	05 qd Oct 2015 attachment 2
	06 a ratify Region IX letter attach
	06 b ratify DRAFT Proclamation - Pat Mason



